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00paboTKH MepcoHATbHBIX JaHHbIX MAOY «Bapaﬁnﬂcxaif(_)“l—li»

1. O0mse nonoKeHus

1.1. Hacrosmas noauthka o0pabotku mnepcoHanbHeiX daHHbIX MAOY «bapabunckas
COll» (manee — TlomwtHka) ompeaensieT LeaH 0OpabOTKH MEPCOHANBHBIX JaHHBIX,
KaTEropyM M TepedYeHb 00padaThiBaeMbIX NMEPCOHANbHBIX AAaHHBIX, KATETOPUH CYOBEKTOB,
IEPCOHANIbHBIE MaHHbIE KOTOPHIX 00pabaThiBalOTCSA, CIMOCOOBL, CPOKH HMX 00paboTku H
XpaHeHHs, TMOPSAOK VHWYTOKESHHS NEPCOHANBHBIX [AAHHBIX TPH IOCTHKCHHM LENeH HX
00pabOTKH WM MPH HACTYIUICHHH HHBIX 33KOHHBIX ocHopauuii B MAOY «bapabunckas
COlll» (nanee — [Ixona).

1.2. JlokanbHbIE HOPMATHBHBIC aKThl H WHBIC HOKYMEHTBI, PErJIAMEHTHPYOIHME 00paboTky
nepconanbhbix nanHbix B [IIkone, paspabaTsiBaioTcs ¢ yueToMm nonoxenu# [omamaxu.

1.3. Jleiicteue [lomMTHKK pacrnpoCTpaHsCTCs Ha MEPCOHANbHBIC AaHHbiC, KoTopbie [lIkona
00pabaThiBaeT C HCMOIb30BAHHEM M 0€3 HCTIONb30BaHMs CPEICTB ABTOMATH3ALINH.

1.4. B TToauTHKE HCMONB3YIOTCH CACAVIOINE MOHATHS:

o TEPCOHANbHBIC NaHHBIE — JII00as HHPOPMALIKS, OTHOCAIIAACS NPAMO WIH KOCBEHHO
K ONpejeNeHHOMY Wi ompegensemoMmy dusmueckomy muuy (cyonekrty
MEPCOHAIGHBIX AaHHbIX ),

e [MEPCOHANBHBIC TAHHBIC, PA3PCUICHHBIC CYOBEKTOM MEPCOHANBHBIX HaHHBIX I
PacnpOCTPAHEHHUS, — IEPCOHANBHBIE JaHHbIE, NOCTYI HEOrPAHMYEHHOrO Kpyra Jinil
K KOTOPHIM MPENOCTAaBICH CYOBEKTOM NEPCOHAIBHBIX [AHHBIX IYyTEM Ha4u
cornacus Ha 00palOTKY TNEPCOHANBHBIX MAAHHBIX, PpaspelliCHHBIX CYOBEKTOM
MEPCOHANBHAIX MTAHHBIX JUIA PaclpOCTPaHEHHS B IOPAIKE, NPEAYCMOTPEHHOM
denepanbHbM 3aKkoHOM OT 27.07.2006 Ne 152-03 (nanee — 3akon);

e ONEpaTop MEPCOHATLHBIX AaHHBIX (omepatop) — lllkona — OPHAMYECKOE JIHUIIO,
CaMOCTOSTENILHO WIH COBMECTHO C ADYTHMMH JHMIAMH OpraHusylolmee u (Mim)
ocymiecTsisioniee 00paboTKy NEpCOHaNbHBIX JAAHHBIX, ONPENECNAIOWIES LENH
00pabOTKH MEPCOHANBHBIX TAHHBIX, COCTaB NMEPCOHANBHBIX JaHHBIX, MOMICKAUIHX
00padoTKe, AeHCTBHS (ONepanyH ), COBEPLIAEMBIC C IEPCOHANLHBIMU JAHHBIMH,

e 00paboTka MEepCOHANBbHBIX AaHHBIX — ACHCTBHE (onepauws) WIH COBOKYIHOCTbH
nedcTeuii (omepauyii) ¢ TEPCOHANLHBIMH JaHHBIMH C HCMONb30BaHHMEM M 0€3
UCIIONB30BAaHKMsT  CPEACTB  aBTOMAaTW3alWH,  BKIO4Yas  cOOp,  3ammch,
CUCTEMATH3ALMIO, HAKOIUICHHE, XPAaHEHHE, YTOYHEHHE (OOHOBICHHE, U3MEHEHHUE),



e W3BJICYCHUE, WHCIIOJb30BaHKUE, TMepenady (pacrnpocTpaHeHHe, MPEA0CTaBICHHE,
J0CTYI), 00e3TMYnBaHe, OJIOKUPOBAHUE, YIAICHUE, YHUUTOKCHHE;

e aBTOMATHM3HMpOBaHHas 00pabOoTKa MEpPCOHANBHBIX  JaHHBIX —  00paboTka
[IEPCOHAIBHBIX JAHHBIX C IIOMOIBIO CPE/ICTB BHIUMCIUTEILHON TEXHUKH,
e pacIpoCTpaHEHHME ME€PCOHANbHBIX JAHHBIX — JEHCTBUS, HAaINpaBJICHHbIE Ha

PacKphITHE TIEPCOHATLHBIX JAHHBIX HEOTIPEICIICHHOMY KPYT'y JIHII,

e TIPEJOCTaBIICHUE MEPCOHAIBLHBIX JIAHHBIX — JICHCTBUS, HANIPABICHHBIC HA PACKPBITHE
MIePCOHATBHBIX JTAHHBIX ONPEACTICHHOMY JIUITY WU ONIPEICICHHOMY KPYTY JIUII;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANIBHBIX JIaHHBIX (32 UCKIIOYCHUEM CITy4daeB, eclii 00paboTka HeoOXoauma
JUTSl yTOUHEHHMSI TIEPCOHATIBHBIX JaHHBIX);

e YHUYTOXXEHUE TEPCOHAIBHBIX JaHHBIX — JICHCTBUSA, B peE3ylbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHTBH COJICPYKAHUE MEPCOHATBHBIX JAaHHBIX B
nHGOPMAIIMOHHOM CHCTEME MePCOHABHBIX TaHHBIX U (HJIH) B pe3yIbTaTe KOTOPBIX
YVHUYTOKAOTCS MaTepUATBHBIC HOCUTEIIN TIEPCOHATBHBIX JTAHHBIX;

e 00e3TMYMBAHHUE TIEPCOHATBHBIX MAHHBIX — JCWCTBHS, B pE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 WCIOJIb30BaHUS JIOTOJHUTEILHOW HWH(POPMAIHH
OTIPEICITUTh TPHHAUICKHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JIAHHBIX;

e WHPOPMAIMOHHAS  CHCTEMa  TEPCOHATBHBIX  JAHHBIX —  COBOKYITHOCTH
coJiepkanuxcs B 0a3ax JaHHBIX MEPCOHATBHBIX TAHHBIX W 00CCIICUMBAIONINX HX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHN U TEXHUIECKHX CPEJICTB;

e TpaHCIpaHWYHAs TIepefaya MEepCOHANBHBIX JAHHBIX — Iepenada MEepCOHATbHBIX
JAaHHBIX Ha TEPPUTOPHUI0 HHOCTPAHHOTO TOCYAAapCTBAa OpraHy  BIJIACTH
WHOCTPAaHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (U3MYECKOMY JIMLY  WJIU
WHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

1.5. [lIkona kak ornepaTop MEPCOHAIBHBIX JTAHHBIX 00s3aHa!

15.1. CobGmomate KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JIAHHBIX, a WMEHHO He
pacipoCTpaHATh MEPCOHANbHBIE JaHHbIE U HE NepeAaBaTh UX TPETbUM JIMIIAM O€3 Corjacus
CyObeKTa MEepPCOHAJbHBIX JaHHBIX WM €ro 3aKOHHOIO TNPEICTaBUTENs, €CId HMHOE He
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM IEPCOHANBHBIX IaHHBIX, UX 3aKOHHBIM IIPEICTABUTEIISIM
BO3MOXHOCTh O3HAKOMJICHUS C JOKYMEHTaMH U MaTepualaMH, COJEepXKallUMU UX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3pscHaTh CcyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEISM
IOPUAMYECKUE TTOCIEACTBHS 0TKa3a MPEA0CTaBUTh MEPCOHANILHBIEC TaHHBIE.

1.5.4. bnokupoBaTh WM YAANATh HENPAaBOMEPHO o0OpabaThiBaeMble, HETOYHbBIE
MepcoHaIbHbIE JaHHbIE TN00 00eCneunTh X OJIOKUPOBAHUE UITU YAAJICHUE.

1.5.5. TIpekpatutb 0OpabOTKY U YHHUTOXXHUTh WM OOE3TUYUTh NEPCOHANbHBIE JaHHbBIE THO0
obecreunTh MpekpaiieHue 00paboTKH M YHHUTOKEHHE WK 00€3IMYMBaHUE MEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUH eI UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKYy MNEPCOHAIBHBIX JAHHBIX WM OOECIEeYUTh MpeKpalieHue
00pabOTKM TEpCOHANBHBIX JNAHHBIX B Clydae OT3bIBAa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
corjacusi Ha OOpaOOTKy €ro MepCOHANbHBIX IaHHBIX, €CIH HHOE HE MPeIyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETATENEM WIH MOPYYUTETIEM MO0 KOTOPOMY
SBJISETCS CYOBEKT MEPCOHANBHBIX JAaHHBIX, WIM WHBIM coriamenneM Mmexay llkomoit u
CyOBEKTOM MEPCOHATBHBIX TaHHBIX.

1.5.7. Tlpunumate Mepbl, HEOOXOIAMMBIC U JOCTATOYHBIC IJIsI OOECIEUEHUS BBITIOTHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TPHUHATHIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMH MPABOBBIMU aKTAMH.



1.6. llIxona Bopase:
1.6.1. CamMOCTOATENBHO ONPENeNATh COCTaB U MEpeuyeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
U1t 0OecTieYeHus! BHIIOJTHEHUST 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMH aKTaMH, €CJIUM HMHOE HE IPETyCMOTPEHO
3aKOHOJATEIBCTBOM O NIEPCOHAJIBHBIX JAHHBIX.
1.6.2. Mcnonp30BaTh MepCOHATIBHBIC JaHHBIE CyOBEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 HX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.
1.6.3. IlpenocTaBisATh MEepCOHANBHBIE NAaHHBIE CyOBEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JMIaM B CIIy4asix, IPeAyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.
1.6.4. Tlopyunts 006pabOTKY NEPCOHAIBHBIX AAHHBIX JIPYTOMY JIMIY C COTJIACUsl CyOBEKTa
MEPCOHANBHBIX JAaHHBIX, €CIIM HHOE HE TPEeayCcMOTpeHO (denepanbHbIM 3aKOHOM, Ha
OCHOBAaHUH 3aKJIFOYAEMOTO C 3TUM JIMIIOM JoroBopa. JIuio, ocymiecTsisoniee o0padoTKy
MEePCOHANBHBIX JaHHBIX MO nopydeHuto [Ikomsl, 0053aH0 coOMIOAaTh MPUHIUIBI U [TpaBHUIIa
00pabOTKM  MEpPCOHANbHBIX  JIAaHHBIX,  MPEIyCMOTPEHHble  3aKOHOM,  COOJIIOJATh
KOHOQUICHIIMATFHOCTh  MEPCOHATBHBIX  JAaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJIEHHbIE Ha 00eCIIeYeHNE BhITIOJHEHHS 00513aHHOCTEH, IPEYCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHUKHM, COBEpPUICHHOJETHHE Y4alluecs, pPOJUTENN HECOBEPUICHHOJIETHUX
yUaIuXcs, WHbIC CYOBEKThI TMEPCOHATBHBIX JaHHBIX (manee - CyObEeKThl MEePCOHATBHBIX
JTAHHBIX) 0OSI3aHbI:
1.7.1. B cnydasx, NOperyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctaBiars [llkorne
JIOCTOBEPHbIE MIEPCOHANIbHBIE TAHHBIE.
1.7.2. llpu M3MEHEHNH TIEPCOHATBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK I HETOYHOCTEH B
HUX HE3aMeUINTeNbHO0 cooOmars 00 3tom [Ikoire.
1.8. CyOBeKThI mepcoOHAIbHBIX JAHHBIX BIIPABE:
1.8.1. [Mony4arp wHGOpPMAIKIO, KACAIOIIYIOCS OOpabOTKH CBOMX IEPCOHAIBHBIX JTaHHBIX,
KpOME CJIy4yaeB, KOI'/la TAKO! JOCTYIl OTpaHUYeH (pefepaabHbIMU 3aKOHAMH.
1.8.2. Tpe6oBath oT IlIKOJBI YTOYHHTH MEPCOHAILHBIE IaHHBIC, OJOKHPOBATH WX WIH
YHUUYTOXHUTh, €CIM IEPCOHAIbHBIC JaHHBIE SBISIOTCS HENOJHBIMHU, YCTApEBIIHMH,
HETOYHBIMH, HE3aKOHHO IOJYYEHHBIMU WJIM HE SIBJISIOTCS HEOOXOIMMBIMU JIS 3asBJICHHOM
e oopaboTKH.
1.8.3. JlomosHUTh TNEpCOHANbHBIE JAHHBIE OLIEHOYHOI'O XapakTepa 3asBIICHHEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUS.
1.8.4. OGxanoBath AeicTBus wiu Oe3nerictBue [lIkoabl B yIMOJTHOMOYEHHOM OpraHe IO
3alUTe IpaB CyObEKTOB MEPCOHANBHBIX IaHHBIX WIN B CyA€OHOM MOpPSAKE.
2. IIpaBoBble OCHOBaHHUS 00PA0OTKH MEPCOHAIBHBIX JaAHHBIX
2.1. IlpaBOBBIMM OCHOBaHHUSIMH OOpaOOTKM MNEpCOHalIbHbIX daHHbIX B lllkone sBusAroTCA
yCTaB M HOpPMATHBHBIE IPABOBBIE AKThI, JJIS MCHOJHEHHUS KOTOPHIX MU B COOTBETCTBHU C
koTopbiMu 11Ikosa ocymiecTBiiseT 00pabOTKy EPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE!
o TpynoBoil Kojekc, WMHbIE HOPMATHBHBIC IPABOBBIE AKThl, COAEPXKAIIME HOPMBI
TPYZIOBOTO IIPaBa;
e bIo/uKeTHBIN KOJEKC,
o Hanoroselii KoA€eKc;
o ['paxxnaHCKuii KOACKC;
o CeMeNHBIN KOJIEKC,
o ®depnepanpHblil 3ak0H OT 29.12.2012 Ne 273-P3 «O6 obpazoBanuu B Poccuiickoit
denepary» 1 NPUHSITHIE B COOTBETCTBUU C HUIM HOPMAaTHUBHBIE ITPABOBBIE aKTHI;
e COLMAJbHOE, IIEHCMOHHOE U  CTPaXxOBOE€ 3aKOHOJAATENbCTBO  Poccuiickoin
®enepauny;
e 3aKOHOJATENILCTBO B cdepe OE30MaCHOCTH, B TOM YHCJIE AHTUTEPPOPUCTHUECKON
3alUIIEHHOCTH.



2.2. TlpaBOBBIMH OCHOBAaHUSIMH OOpabOOTKM TMEpCOHANBHBIX JaHHBIX B Ilkome Takxke
SIBJISIFOTCSL  JIOTOBOPBI €  (PM3WYECKUMH JIULIAMH, 3asBicHUs (coryiacus, JIOBEPESHHOCTH)
ydaumxcsi U pojurTesiei (3aKOHHBIX IPEICTABUTENICH) HECOBEPIICHHOICTHUX YYalluXcs,
corJiacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX.

3. Hean 0o0paGoTKH MepPCOHATBHBIX JAHHBIX, HX KATEeropuH W NepevyeHb, KaTeropuu
cy0beKTOB, MEepCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaThIBAIOTCS, CIOCOOBI, CPOKH HX
00paldOTKH U XpaHEHHs, MOPSAI0K YHHYTOKEHHSI EePCOHATbHBIX TAHHBIX

1. eab o0OpadoTku: opraHu3auus o0pa30BATEJbHOH  JeSITEJIBLHOCTH 1O
o0pa3oBaTeIbHBIM NMPOrpaMMaM Ha4aJbHOI'0 O0IEro, OCHOBHOIO OOIIEro W CpeaHero
o01ero odpaszoBaHms, J0NOJTHUTEIbHBIM 0011e00pa30BaTe/IbHBIM IPOrpaMMamM

Kareropuu [TepconasibHbIE TaHHBIE CnenuanbHbIe

JaHHBIX JaHHbIE

[Tepeuenb e (hamMuus, UMsl, OTYECTBO; CBeneHHUS O  COCTOSIHUH
JTaHHBIX e TIOJI, 3I0POBBS

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHUS,

e u3oOpaxenue (pororpadus, BHILO);

e [MaCIOPTHBIC JAaHHBIE;

e aJpec  pErucTpalyu M0  MECTy
KHUTETbCTBA;

e azpec GaKTUIECKOTO MPOKUBAHHUS;

e KOHTaKTHbBIC JAaHHBIC;

e HHJUBUIYaTbHBIN HOMEp
HAJIOTOTUIATEIbIINKA;

e CTPaxOBOH HOMEP WHAWBHUIYAILHOTO
muneBoro cuera (CHUJIC);

e CBEJICHHS 00 YCIIEBAEMOCTH
00y4aroIIerocsi u JApyrue CBEICHHS,
oOpasyroriuecs B npoiecce
peanu3aiuu o0pa3oBarebHON
POrPaMMBl;

e UHBIC HepCOHATIbHBIC  JAHHBIC,
IpeI0CTaBIIEMbIE buzruecKUMHU
JIUIIAMH, HE00XO0AUMbIE TSt
3aKJIFOUCHHUS u UCTIOJTHEHUS
JIOTOBOPOB,  HCIOJIHCHHUS  HOPM
3aKOHO/IaTEIbCTBA B chepe
o0pa3zoBaHus

Kareropun OOyyaromuecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEH)
CyOBEKTOB

CriocoOsr ABTOMaTH3MpOBaHHas 00paboOTKa M 0Oe3 CPEeICTB aBTOMATH3AIlMH, B TOM

00paboTKu qHCIe:

e TIOJIyYCHHE MEPCOHATBHBIX JJAHHBIX B YCTHOW U MUCbMEHHOU (opme
HETMOCPEIICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;

e BHECCHHUS IICPCOHATBHBIX JIAHHBIX B JKypHAJbI, PEECTPhl H
WHGOPMAIIMOHHBIE CUCTEMbI M JOKYMEHTHI 11IKOIbI.




Cpoxu B teuenwne cpoka peanmzaiy 00pa3oBaTEIbHON IPOTPAMMBI

00paboTku

Cpoxku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOW el B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COJEpXKaTCs IEPCOHATIbHbIE JaHHbIE

[Topsnox B coorBerctBun ¢ IlopsaakoM  yHUYTOXEHMST M 00€31MYMBAHUSA
YHUUYTO)KEHUSI | IEPCOHANBHBIX JaHHBIX Illkonbl B 3aBUCMMOCTH OT THIIA HOCUTEIS

INEPCOHAIBbHBIX TaHHBIX

2. Illeab 00padOTKH: BHINOJHEHUS (PYHKIMIT H MOJTHOMOYMIi padoTonaTesisi B TPYA0BBIX
OTHOIIIEHUSAX, B TOM YHCJIe 00SI3aHHOCTEl 10 oXpaHe TpyAa

Kareropuun [TepconasibHbIE TaHHBIE Cnenunanbasie | bBuomerpudeckue
JTAHHBIX MEPCOHAIIBHBIE | IEPCOHAJIbHBIE
JTAHHBIE JTAHHBIE
[Tepeuenb e (hamMuIus, UMsl, OTYECTRBO; Caenenus o | U300paxxenne Ha
JTAaHHBIX e TIOJI; COCTOSIHUM doTo u
e TPaXxJaHCTBO; 310pOBbS BHUICO3AINCH,
e JlaTa U MECTO POXKJICHHUS; MOJTyYE€HHBIX c

e u3obpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aJpec  perucTpanuu
MECTY )KUTEJIbCTBA,

e ajpec (bakTHIeCcKOro
MPOKUBAHUS;

e KOHTAKTHEIC TaHHEIE,

e UHAWBUIyAIbHBIN
HaJIOTOILIaTEIbIINKA,

e CTpaxoBOW
WHIUBHTyaJIbHOTO
muneBoro cuera (CHUJIC);

e cCBeleHUA 00 oOpa3oBaHuUH,
KBTI (UKALINH,
poeCCHOHAITBHOU
IIOJTOTOBKE M IIOBBIIIEHUN
KBTM(UKALINH;

e CEMeiHOe
HaJIM4YHe
POJICTBEHHBIC CBSI3H;

e CBeIeHUS o TPYAOBOM
JIEATEIIbHOCTH, B TOM YHCIIC

KaMmep HaOIIOCHUS

110

HOMEp

HOMeEp

[IOJIOJKEHHE,
NeTEN,

HaJTHYHUe HOOIIPEHUH,
HarpaxaeHud  u  (Win)
JIMCIUITAHAPHBIX
B3BICKAHUH,

e JaHHBIE O  PETHCTPAIMU
Opaka;

e CBEJICHUS O BOMHCKOM YUETe;
e CBeleHUs 00 NMHBAIUIHOCTH,




e cBeleHHA 00  yAep)KaHUH
AIMMEHTOB,
e CBEIEHUA O JIOXOoAEe ¢C
TIPEIBITYIIETO MecTa
paboTHI;
e WHBIC NepCcoOHAIbHbBIE
JaHHBIC, TIPEAOCTABIISIEMbIC
paboTHUKaMHU B
COOTBETCTBUU c
TpeOOBaHUSIMU  TPYJIOBOTO
3aKOHO/IaTeILCTBA
Kareropun PaboTHUKH, KaHIUIaThl Ha paboTy (CorcKaTen)
CyOBEKTOB
Crioco6s1 ABTOMatH3upoBaHHass o0OpaboTka M 0€3 CpelICTB aBTOMATH3AIlMH, B TOM
00paboTKn quCIe:
e TIOJyYCHHE IMEPCOHATBHBIX JAHHBIX B YCTHOW W MTUCBMEHHOU (hopMme
HEIMOCPEJICTBEHHO OT CYOBEKTOB NIEPCOHATBHBIX JTAHHBIX;
e BHECCHHS TIIEPCOHATBHBIX JIAHHBIX B JKypHAJIBI, PEECTPBl H
MH()OPMAIMOHHBIC CUCTEMBI U IOKYMEHTHI [11k0161
Cpoku B TeueHme cpoka EWCTBUA TPYyIOBOro naoroBopa. s KaHIuIaTOB — B
00paboTKn TEYEHUE CpOKa, HEOOXOAMMOTO il PACCMOTPEHUS KaHAWAATYPhl |
3aKJIIOUEHUs TPYAOBOTO JJOTOBOpa
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW /€Nl B 3aBUCUMOCTU OT
XpaHEHUs TUMA JIOKYMEHTa, B KOTOPOM COJEp)Karcs MepCcoOHalbHbIE JAaHHBIE, B TOM
4HCIIE B COCTAaBe JUYHBIX el — 50 jieT
[opsinok B cootrBerctBun ¢ IlopsaakoM  yHUYTOXEHHST UM 00€31MYMBAHUS
YHUUTOKCHUSI | IEPCOHANBHBIX JaHHBIX [lIkonbl B 3aBUCMMOCTH OT THIA HOCHUTEIS

INEPCOHAIBHBIX TaHHBIX

3. Heab o0padoTKm:

peanu3anusi TPakIAHCKO-MPABOBLIX IOTOBOPOB, CTOPOHOIA,

BbITOI0NIPUOOpeTAaTE/IEM MJIM NoJydaTeaeM KOTOpbIX sBJsercs Lllkona

Kareropuu
TAHHBIX

HepCOHaJ'ILHLIe JaHHBIC

Ilepeuens
JAHHBIX

e (ammius, uMs, OTYECTBO;

e TACIOPTHHIE JaHHBIE;

e azpec peructpanuu U (W) GakTHIECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JAHHEIE,

e HMHJAWBHIyaTbHBIM HOMEP HAJOTOIIATENbIINKA,

e HOMEp PaCYETHOTO CUETA;

e HOMep OAaHKOBCKOM KapThl;

e WHBIC TEPCOHANBHBIC HAaHHBIE, MPEIOCTaBIsAeMble (U3MUECKUMU
JUIAMH, HEOOXOJWMMBbIE I 3aK/IIOUEHUS U HCIOJHEHUS
JIOTOBOPOB

Kareropun
CyOBEKTOB

KOHTpaFCHTLI, MMapTHEPBI, CTOPOHLI IOTOBOPA




CriocoOsr ABTOMaTH3MpOBaHHAs 00paboTka W 0€3 CPEeICTB aBTOMATHU3ALUU, B TOM
00paboTku qHCIIe:
e TIOJIyYEHHE MTEPCOHATBHBIX TAHHBIX B YCTHOW U MUCbMEHHOH (hopme
HETIOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JTaHHBIX;
e BHECEHHUS IMIEPCOHATBHBIX JAaHHBIX B JKypHAIBI, pPEECTPhl |
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoku B Tedenue cpoka, HEOOXOIMMOTO ISl HCTIOJIHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKn
Cpokn B TedeHune cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOH A€l B 3aBUCUMOCTH OT
XpaHEeHUs THUIA TOKYMEHTa, B KOTOPOM COJIEpKATCs MEPCOHATBHBIE TaHHbIE
[Topsnox B cootrBerctBun ¢ IlopsaakoM  yHUYTOXEHHS M 00€31MYMBAHUSA
YHUYTOXECHHS | IEPCOHATBHBIX JaHHBIX IIIKONbI B 3aBHCHMOCTH OT THIA HOCHTEIS
MIEPCOHATBHBIX JAHHBIX

4. Ileab o0pad

OTKH:. o0ecneuyeHue 0e30IacHOCTH

Kareropun [IepconanbHbIe TaHHBIE
TTAHHBIX
[Tepeuenn e (amMwIHs, UMs, OTYECTBO;
TTAHHBIX e TIACIIOPTHHIC JIAHHBIC;

e ajpec peructpanuu u (W) HaKTHIECKOTO MPOKUBAHHMS;

e KOHTAaKTHbIC JAHHbIE
Kareropuu [TocetnTenu [kob
CyOBEKTOB
CrocoOsn1 ABTOMatH3upoBaHHass oOpaboTka M 0€3 CpEICTB aBTOMATHU3AIMH, B TOM
00paboTKn qucie:

e TIOJy4eHHE MEPCOHATBHBIX JAHHBIX B YCTHOW U MUCbMEHHOHU (hopme

HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHMS TIEPCOHAJBHBIX JaHHBIX B OKypHalbl, pEeCTpbl U
UH(GOPMAIMOHHBIE CUCTEMBI M IOKyMeHTHI [1IKkoibI
Cpoku B teuenue nepuoa HaxoxIeHUs oceTutensd Ha Tepputopun [komsl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBJICHHOIO HOMEHKIATYPOW NIl B 3aBHCHUMOCTH OT
XpaHEHU TUMA JIOKYMEHTa, B KOTOPOM COJAEp:Karcs MepCOHalbHbIE JAaHHBIE, B TOM
yycne MuHuMyM 30 JHEH B OTHOILIEHUH 3alKceil KaMep BUICOHAOII0ICHUS

[Topsimok B cootBerctBum ¢ IlopsakoM  yHUYTOXEHHS UM 00€3THMYMBAHUS
YHUUYTOKEHHUS | IEPCOHANbHBIX MaHHBIX [lIkonbl B 3aBUCMMOCTH OT THIMA HOCHUTEIS

INEPCOHANIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JAHHBIX

4.1. Ixoma OCYILICCTBJIACT C60p, 3alUCh, CHUCTCMATHU3AllUI0, HAKOIUICHUEC, XpPaHCHHC,
YTOYHCHUC (O6HOBJICHI/IC, HSMCHCHI/IC) ) H3BJICUCHUC, HCIIOJIb30BaHUC, nepeaavy
(paCHpOCTpaHCHI/IC, npeaoCTaBJICHUC, ILOCTYH), 0663HI/I‘-II/IBaHI/IC, 6J'IOI(I/Ip0BaHI/IC, YAQICHUC U
YHUUTOKCHUEC TICPCOHAIIBHBIX JAHHBIX B  COOTBCTCTBHHU C 3aKOHOIAATCIBCTBOM O
NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU IIxombI.



4.2. Bee nepconanpuble nanable 1llkona momydaeT oT cyObekTa MepcoOHaTbHBIX JaHHBIX, A B
cllydasiX, KOTJla CyObeKT NePCOHATIBHBIX TJAHHBIX HECOBEPIIEHHOJIETHUH, — OT €r0 pOJHUTeNeH
(3aKOHHBIX MPENICTaBUTENCH).

4.3. Tlomyyenre o o00OpabOTKYy TMEPCOHANBHBIX JAHHBIX, PAa3PEHICHHBIX CYOBEKTOM
NEepPCOHANBHBIX JIAaHHBIX i pacnpocTtpaHeHus, lllkoma ocymectBiuser ¢ coOnroaeHneM
3aIllpeTOB M YCIOBUHU, PEAYCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcOHAIBHBIC TaHHbIE!

e 0€3 UCI0JIb30BaHMSI CPEACTB aBTOMATU3ALIUY;

e C HCHOJH30BAHWEM CPEACTB aBTOMATH3AIlMHM B NpOrpamMMmax M HWH(POPMALMOHHBIX
cucremax: «1C: 3aprara u kaape», «1C: bubnuoteka», «31EKTPOHHBIN
THEBHUK», «[Ipoxo v muTaHuey.

XpaHeHHE TePCOHATBHBIX JTAHHBIX:

4.5.1. lllkona XpaHWUT MEpCOHAJbHBIE JAHHBIE B TEUEHUE CpPOKa, HEOOXOAMMOIO JUIs
JNOCTHXKEHUS 1ieNiel uX o0pabOTKH, a JOKYMEHTHI, COJepKallie NepCOHAIbHbIE JaHHbIE, — B
TE€YEHHE CPOKa XPAHEHHUS JIOKYMEHTOB, NPEAYCMOTPEHHOTO HOMEHKJIATYypOH JeJ, C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHbIe ITaHHBIC, 3a(UKCHPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSX, XPAHATCS B
3anmMpaeMbIx mKadax 00 B 3aMMPAEMBIX IIOMEIIEHHSIX, IOCTYI K KOTOPHIM OTpaHHYEH.
4.5.3. TlepcoHanpHBIC JaHHBIE, O0OpabaThIBaeMble C  HCIIOJB30BAHHEM  CPEJICTB
aBTOMATH3allM, XPaHATCS B TaKOM TIOpSJKE ¥ Ha YCIOBHSIX, 4YTOOBI WCKIIOYHTH
HETPaBOMEPHBIN WIIM CITy9allHBIA TOCTYII K HUM, YHUYTOXXEHHUE, I3MEHEHUE, OJIOKHPOBAHNE,
KONTMUPOBAHUE, TPEIOCTABICHNE, PACIIPOCTPaHEHHE MEPCOHANBHBIX TAHHBIX, a TAKKE WHBIC
HEMpaBOMEpHbIE JEHCTBUS B OTHOIIEHUH MEPCOHATIBHBIX TaHHBIX.

4.6. Jluma, oTBETCTBEHHBIC 32 0OPaOOTKY MepCcoOHaIBHBIX NaHHBIX B [1IkoJe, mpekpamnaT ux
00pabaThIBaTh B CIACAYIONINX CIyJasiX:

e JIOCTUTHYTHI 11eJIn 00pabOTKU MEPCOHANBHBIX JaHHbIX;

e HCTEK CPOK JAEMCTBHS corylacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;

e 0TO3BaHO corjacue Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa NepcoHANbHBIX JAHHBIX HEMIPaBOMEpHa.

4.7. Ilepenaya nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPUIACHINAIBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona nepenaer nepcoHAbHbBIE TaHHBIE TPETHUM JIMIAM B CIECAYIOUINX CIyJasX:

e CyOBEKT MepCOHANIbHBIX JaHHBIX Jall CoTjacKe Ha Mepeady CBOUX JaHHBIX;

e TiepefaTh JaHHbIE HEOOXOIMMO B COOTBETCTBHHU C TPeOOBaHUSAMH 3aKOHOIATENIbCTBA
B paMKax YCTaHOBJIEHHOM MPOLIETYPHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO MIepelady NepCOHANbHBIX TaHHBIX.

5. AKTyanu3auusi, UCIpaBJieHUe, ylajleHHe W YHUUYTOKeHHEe NMePCOHAIBHBIX JAHHBIX,
OTBeTHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX JaHHbBIX

5.1. B cmyuae mnpenocraBieHUsT CYObEKTOM IE€PCOHAIBHBIX JIAHHBIX, €ro 3aKOHHBIM
npeactaBuTesieM (aKTOB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyUEHHBIX TEepCOHANBHBIX MAaHHbIX I[llkona akTyanu3upyer, HCHpaBIsAeT, OJOKHPYET,
yloaisieT WM YHHUYTO)KaeT UX U YBEIOMIISIET O CBOUX JIEHCTBUSAX CYOBEKTa MEpCOHATBHBIX
JTAHHBIX.

5.2. Ilpu mocTkeHuu 1eneit 00pabOTKU MEPCOHANBHBIX JAHHBIX, a TAKXKE B CIydae OT3bIBa
CyOBEKTOM TEpCOHANBHBIX JaHHBIX COIJIacusg Ha OO0pabOTKy MEepPCOHATbHBIX JIAHHBIX
NEePCOHAIIBHBIE TaHHBIE MOAJIEKAT YHUUTOKEHHIO, €CITH HHOE HE IPEAYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TmoisydaTeneM (BbIrogonpHoOpeTareneM) MO KOTOPOMY SBISIETCS CYyOBEKT
MePCOHATBHBIX TAaHHBIX.

5.3. VHHYTOXEHHE JOKYMEHTOB (HOCHTEINICH), COJepKalIUMX IEepPCOHATbHBIC JIaHHBIEC,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [lOpsSAKOM YHHUUTOXKEHHS U 00e3MTUYMBaHMSI TIEPCOHATBHBIX



naHabIX 1LIKoNbI B 3aBUCUMOCTH OT THIIAa HOCUTENS MEPCOHAIBHBIX TAaHHBIX, B TOM YHUCIE
MyTeM U3MENIbYSHHUS MIpeiepe, CTUPAHUS WIH (OPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyObeKTa MEPCOHATBHBIX TAHHBIX WJIH €r0 3aKOHHOTO IPEACTABHTEIS
[Ikona coobmraer emy wHpopManu 00 00pabOTKe MEPCOHAIBHBIX IAHHBIX CYOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIICHHOM 3aKOHOM.



