MyHununaabHoe Ka3eHHOoe 001eo0pa3oBaTelibHOE yupeKIeHne
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IHosoxeHune 0 WIKOJAbHOI OHOIHOTE
1. O6mue nonoxeHust

11l Bubnnoreka siBnsiercst cTpykrypHbiM nojpasaeinenuem MKOVY "Bapabuunckas COII"
(nanee — mKoJsa), y4acTBYIOIMIUM B yueOHO-BOCIIMTATEILHOM TIpOLiecce B LEsIX oOecredeHust
npaBa y4acTHHKOB 00pa3zoBaTelbHOro Ipolecca Ha OecruiaTHOe M0Jib30BaHHe OHOIMOTEYHO-
HH(POPMAIMOHHBIMH PECypCaMHy.
2, Ienn mxonbHON OHOIMOTEKM COOTHOCATCS € LEISAMH LIKOJIBL: (hopMHpOBaHHE 0Ot
KyJIbTYpbl IJTHYHOCTH OOy4YaloOIIMXCs Ha OCHOBE YCBOEHHs 0053aTeIbHOrO0 MHHHMyMa
coepanus obuieo0pa3oBaTeIbHBIX MPOrpaMM, HX ajanTaius K )KM3HH B 001IeCTBe, co31aHue
OCHOBBI ISl OCO3HAHHOIO BbIOOpa M  IOCIEAYIOLIEr0 OCBOCHHS IPO(eCCHOHATBHBIX
o0pa3oBaTe/ibHBIX NPOrPaMM, BOCIIHTAHHE TPaXKAAHCTBEHHOCTH, TPYAOTIOOMS, YBaKEHHS K
npaBaM # cBoOojaM uenoBeka, JIOOBH K OKpykatomed mnpupoxe, Poauue, cembe,
(hopMHpOBaHHKE 3I0pPOBOr0O 0Opasa JKHU3HH.
3 [IxonpHass OuOIMOTEKAa pPYKOBOJACTBYETCS B CBOEH JesTelabHOCTH (heepaabHbIMU
3aKOHAMH, YyKa3amMH M pacnopspkeHusiMH  Ilpesumenta  Poccmiickoit ~ @expepanui,
MOCTAHOBJICHUSIMH M pacriopsukenusiMu [IpaBurenscTa Poccuiickoit @enepanny, pereHusMu
Munucrepcrsa obpazosanmus Poccuiickoii ®eneparuu, HHCTPYKUMsMH MuHHCTEpCTBa
uHocTpaHHbIX Jen Poccuiickoit ®Denepanuu, ycTaBOM ILIKOJIBI, MOJIOKEHHEM O Oubimorexe,
YTBEpIKAEHHBIM HPEKTOPOM LIKOJIBL.
4. JlesiTeNbHOCTh MIKOJIbHOH OMOIMOTEKH OCHOBBIBAETCS HA MPHHIMIAX IEMOKpPATHH,
ryMaHu3ma, 00IIeIOCTYTHOCTH, HpHOpHTETA o0IeYeI0BeYeCKHX LEHHOCTEi,
IPayKIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS JIHUHOCTH.
S: [Mopsiiok ToNb30BaHHS MCTOYHUKAMH HH(POPMAIMH, IEPeYeHb OCHOBHBIX YCIYI H
YCIIOBHSI HX IpezocTaBieHusi omnpezensiorcs IlomokeHneM o IIKOJIbHOH Oubinoreke
[TpaBuiaMy 10J1b30BaHus MIKOIBHON OMOIMOTEKOMN, YTBEPIKIACHHBIMHI JHPEKTOPOM IIKOJIBL.

6. [lIkona HeceT OTBETCTBEHHOCTh 3a JOCTYINHOCTh M KayecTBO OMOIHOTEYHO-
nH(pOpMALMOHHOTO 00CTy)KHBaHUS OUOIHOTEKH.
73 Opranunzanusi 00CIy)KHBaHUS YIACTHHKOB 00pa30BaTeIbHOrO MpoLecca MPOU3BOAUTCS

B COOTBETCTBHH C TPAaBHJIAMH TEXHUKH O€30MaCHOCTH H IPOTHBOMO)KAPHBIMH, CAHUTAPHO-
PHTMEHHYECKUMH TPEeOOBAHUSIMH.

II. OcHoBHble 3a1a4H

9. OCHOBHBIMH 3a/Ja4aMH IIKOJIbHOM OMOIMOTEKH SIBISIIOTCS:

a) oOecrieyenue yuacTHMKaM oOpa3oBaTelIbHOro Ipouecca —  00ydalOLIMMCS,
nearorHyeckuM paboTHUKAM, POAUTENSIM (HHBIM 3aKOHHBIM HPEICTABUTEISIM) 00y JalOIMXCsI
(nanee — mnonb30BaTeNsiM) — JocTyna K HHPOPMALMM, 3HAHUSIM, HIESIM, KyJIbTYPHBIM
LIEHHOCTSIM TOCPEICTBOM HCHOIB30BaHus OUOIHOTEUHO-HH(DOPMALIMOHHBIX PECYPCOB IIKOJIbI
Ha Pa3IMYHBIX HOCHTENsIX: OyMakHOM (KHWKHBIH (oHI, QOHI NMepHOIMYECKHX H3IaHMIA);
KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEISX;

6) BOCIHTAaHHE KYJIBTYPHOTO M IPaKJIaHCKOTO CaMOCO3HAHHS, IMOMOLIb B COLMATH3ALUH
00y4arouerocs, pa3BUTHH €ro TBOPYECKOTro MOTEHIHAIA; \

B) (OpPMHPOBAHHE HABBHIKOB HE3aBHCHMOro OHOIMOTEYHOro IoNb30BaTels: oOyuyeHHe
MOUCKY, 0TOOPY M KPUTHYECKOH OLeHKe HH()OPMALIHH;




I') COBEPILIEHCTBOBAHHE IMPEIOCTABIAEMBIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEAPCHHS
HOBBIX HH()OPMAIMOHHBIX TEXHOJIOTHIH U KOMITBIOTEPU3AIIUK OMOINOTEUHO-HHPOPMAIIMOHHBIX
nporeccoB, (hopmMupoBaHre KOM(POPTHON OUOTHOTEUHOM Cpebl.

ITI. OcHOBHBIE PyHKIHH

10. Jlns peanu3anui OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) hopmupyet ¢poH ONOINOTEYHO-MH(DOPMAITIOHHBIX PECYPCOB LIKOJIBI:

* KOMIUIEKTYeT YHHMBEpCaJbHBIA (HOHA YUeOHBIMU, XYAOKECTBEHHBIMHU, HAYUYHBIMH,
CIPAaBOYHBIMH, MEJArOTHYECKUMHU M HAYYHO-TIOMYJISIPHBIMH TOKyMEHTAMH Ha TPAJAULIMOHHBIX
U HeTPAJAUIIMOHHBIX HOCUTENSIX HHPOPMAIUH.

0) co3gaet HHMOOPMALIMOHHYIO TTPOYKIIHIO:

* OCYIIECTBIISIET aHATMTUKO-CUHTETHUECKYIO TlepepaboTKy HHpopMaluu;

* OpraHMW3yeT W BEAET CIPABOYHO-OMONMHMOrpaduyeckuil anmapar: KaTtaioru (andaBUTHBIM,
CUCTEeMAaTUYECKUH, YIEOHBIN).

* pa3pabaTbiBaeT pPEKOMEHIATeNbHbIC OuOnmHorpaduyeckue mocoomsi (CIUCKH, 0030pHI,
yKazaresiau U T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHKE TIOTB30BaTENEH 00 HHOOPMAITIOHHON PO TYKIIUH;

B) ocyuiecTBisieT auddepeHIupoBaHHOEe OMOINOTEYHO-UH(POPMALIMOHHOE OOCITYKUBaHUE
00yJaroumxcs:

e opraHu3yer oOOy4YyeHHE HaBbIKaM HE3aBUCUMOr0 OHOIMOTEYHOrOo TOJIb30BATENd U
notpeduTens HHPpOpPMaIUH, COACHCTBYET HHTETPAIlMA KOMIUIEKCA 3HAHUH, yMEHUI 1 HABBIKOB
paboOTHI C KHUTOW ¥ HHPOPMAIIUECH;

* OKa3bIBaeT MH(POPMAIIMOHHYIO MOIJCPKKY B PEUICHUU 3334, BOZHUKAIOMINX B MPOIECcCe
uX y4eOHOIi, caM0o00pa3oBaTEIbHON U TOCYTOBOM JAESITEIbHOCTH;

T') ocymiecTBiIsIeT AuQepeHIUPOBAHHOE OUOITMOTESYHO-MHPOPMAITMOHHOE 00CITy)KUBAHUE
He1arornyeckiux pabOTHUKOB:

* BBIABISIET MH(POPMALMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3allpOCHl, CBS3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM U 3JJ0POBbEM JIE€TEIH;

* BBUIBISIET WHGOPMAIMOHHBIE TOTPEOHOCTH W YIOBIETBOPSET 3ampochl B 00JACTH
NearornyeckuxX MHHOBAIMKA U HOBBIX TEXHOJIOTHUH;

* copelicTByeT MpOo(pEeCCHOHATBHOW  KOMIETEHIUH, TIOBBIIICHUI0  KBAIM(UKAIIH,
IPOBE/ICHUIO aTTECTAllNY;

* co3jaer OaHK Meaarornyeckoil MHGopManuu Kak OCHOBBI €IMHON WH(GOpPMallMOHHON
CIIy’KOBI 00111€00pa30BaTEILHOTO YUPEKIEHUS, OCYIIECTBISIET HAKOIUIEHUE, CUCTEMAaTH3ALNIO
UHPOPMAIINH TI0 TIPEIMETaM, pa3JiesiaM | TeEMaM;

* OCYILECTBJIET TeKyllee HH(POpMUpOBaHME (IHM HHPOpMaLKUU, 0030pbl HOBBIX
NOCTYIUIGHUH M TyOnukamuii), MHQOpMHpOBaHME PYKOBOACTBA WIKOJIBI IO BOIpOCam
yIpaByieHUs] 00pa30BaTeIbHBIM IIPOLIECCOM;

* CITOCOOCTBYET MPOBENICHUIO 3aHITHH 110 POPMHUPOBAHUIO MHPOPMAITMOHHON KYIBTYPHI;

1) OCYIIECTBIAET AU PepeHIIMPOBAaHHOE OUOTHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MPeICTaBUTENeH) 00yUaronuxcs:

* YIOBJETBOPSET 3alpOChl MOJb30BaTeNe M MHOOPMUPYET O HOBBIX IMOCTYIUICHHSX B
OMOINOTEKY;

* KOHCYJIbTHpPYET IO BONpOCAM OpraHU3alMM CEMEHHOro YTeHHs, 3HAKOMHUT C
uH(popMalelt o BOCIIUTAHUIO JIETeH;

* KOHCYJIBTUPYET 110 BOIIPOCaM y4eOHBIX U3AaHUH JUIsl 00y4aroLIHXCs.

IV. Opranuszanus nesiTeJJbHOCTH OMOJINOTEKH
11. llIxonpHast OWONMOTEKAa 1O CBOEHW CTPYKType MIEIUTCS Ha aOOHEMEHT,
YUTAIBHBIN 3aJ1, OTJe)I y4eOHUKOB U OTJENI METOANYECKOH JIUTEPaTyphI 10 MPEeIMETaM.
12. bubnuoreyHo-uHGOpMaAITMOHHOE OOCTY)KMBAHHE OCYIIECTBIISIETCS HAa OCHOBE
O6M0MMOTEeYHO-MH(POPMALIMOHHBIX ~ PECYpCOB B  COOTBETCTBHM C y4eOHBIM U



BOCIIUTATEIbHBIM IUIAHAMHU MIKOJIBI, MPOrpaMMaMH, MPOEKTaMH M IUIAHOM pabOThI
HIKOJIbHOM OMOINOTEKH.

13.B  memsx  obOecrieueHuss  MOJCpHU3AIMHM  OMOJIMOTEKH B YCJIOBHUSX
uHpopMaTu3auy o0pa30BaHUs U B MpEAeiax CPEICTB, BBIACIAEMBIX yUPEIUTEISIMH,
IKoJia o0ecreurnBaeT ONOINOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILUIEKTOBAHUS ONOJIMOTEYHO-UH(DOPMAIIMOHHBIX
pPECYPCOB (B CMETE YUPEKACHUS BHIBOAUTCS OTJIENBHO);

* HEOOXOUMBIMU CITY’)KEOHBIMU U NPOU3BOJCTBEHHBIMU ITOMELIEHUSAMHU B COOTBETCTBUU CO
CTPYKTYpOil OHOIMOTEKM M HOpPMATHBAaMHU II0 TEXHHUKE OE30MaCHOCTH HKCIUTyaTal[uH
KOMIIbIOTEPOB (OTCYTCTBUE BBICOKOM BJIAXKHOCTH, 3albUIEHHOCTH IOMEILEHHs, KOPPO3UOHHO-
AKTUBHBIX TpPUMECEH WIIM AJIEKTPONPOBOISIICH IMBUIM) U B COOTBETCTBUU C TOJIOKEHUSMH
CanlluH;

* TEICKOMMYHHMKAIIMOHHON M KONMHPOBAIHLHO-MHOXHUTEIBHON TEXHUKOW U HEOOXOJUMBIMH
IPOTrpaMMHBIMU IPOYKTAMU;

* PEMOHTOM U CEPBUCHBIM 00CITYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOINOTEKN;

* OMOIMOTEUHON TEXHUKON U KaHLEISPCKUMU PHUHAUICKHOCTSIMH.

15. llkona co3maeT ycaoBus JUIsl COXPAaHHOCTH alapaTypbl, 000pyJAOBaHUS U UMYILECTBA
OMOTUOTEKH.

16. OTBETCTBEHHOCTD 32 CHCTEMATUYHOCTh M KA4eCTBO KOMIUIEKTOBAHHSI OCHOBHOTO (hOHIA
610IMOTEKH, KOMIICKTOBaHUE Yy4eOHOTO (POHAA B COOTBETCTBUHM € (eiepabHbIMU MEPEUHIMU
Y4€OHMKOB U Y4eOHO-METOAMYECKUX U3JaHUM, co3JaHhMe HEOOXOJUMBIX YCIOBUH s
JesITeIbHOCTH OMOIMOTEKH HECEeT JUPEKTOP IIKOJIbI B COOTBETCTBUH C YCTABOM IIKOJIBI.

17. Pexxum pab®OTHl MIKOJIBHOH OHMOIMOTEKH OIpenenseTcs 3aBeAYIOIIMM OUOIMOTEKOM
(OubnmoTexapeM) B COOTBETCTBUU C IIPABUIIAMU BHYTPEHHETO PACHOpPsIIKa LIKOJIBI.

V. Ynpasiaenue. llltarsl

18. VYmnpaBneHue MIKOJBHOM OHMOIMOTEKOM OCYIIECTBISIETCSI B  COOTBETCTBUU C
3aKoHoAarenbCcTBOM Poccutickoit denepanu 1 yCTaBOM HIKOJIBI.

19. OGuiee pyKOBOACTBO JI€ATENbHOCTBIO MIKOJbHOW OMOIMOTEKH OCYIIECTBISET TUPEKTOP
LIKOJIBI.

20. PykoBOJICTBO NIKOJIBHOH OWOJIMOTEKOW OCYIIECTBIISCT 3aBEIYIONIMK OHOIMOTEKON
(OubnmoTekappb), KOTOPBIM HECET OTBETCTBEHHOCTh B IpeJesiaX CBOEH KOMIIETEHLMHU Hepen
OOLIECTBOM M AMPEKTOPOM IIKOJIbI, OOYYAIOIIMMUCS, UX POIUTENSIMHU (MHBIMH 3aKOHHBIMH
NPEJCTaBUTENISIMU) 32 OPTaHU3ALMIO U PE3YJIbTaThl JIEATEIBHOCTH LIKOJbHOW OMOIMOTEKU B
COOTBETCTBUU c (YHKIIMOHATIHBIMU 00s13aHHOCTSIMH, MIPEelyCMOTPEHHBIMU
KBAJTM(PHUKAIIMOHHBIMU TPEOOBAHUSMH, TPYIOBBIM JJOTOBOPOM U YCTaBOM ILIKOJIBI.

21. 3aBenyromnuit 6MOIMOTEKOM (OMOIMOTEKAPD) HA3HAYACTCS TUPEKTOPOM IIIKOJIBI, MOKET
ABIIATBCSA YIEHOM IIE€AArOorMYecKoro KOJUIEKTHMBA M BXOJUTh B COCTaB I€Jarormyeckoro
coBeTa 0011e00pa30BaTEIbHOTO YUPEKACHHUS.

22. 3apepytomuid OubOnaMoTekoi (OuOMMoOTEeKapb) pa3pabaThiBa€T W MPEJCTaBISET
JTUPEKTOPY MIKOJIBI HAa YTBEPK/ICHUE CIIEAYIOIINE JOKYMEHTBI:

a) MOJIOXKEeHHe 0 OUOIMOTEeKe, MpaBUIa MOJIH30BaHMs OUOINOTEKOI;

0) CTPYKTYpy | IITaTHOE paclucaHue OMOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA OCHOBE
00BbeMOB paboT, OMpEAETICHHBIX MOJOXKEHUEM O IIKOJIBbHOM OMOIMOTEKEe ¢ MCMOJIb30BAHUEM
«MexoTpacieBblX HOPM BPEMEHHM Ha IMPOLECCHl, BBINOJHSAEMBbIE B OHOIHOTEKAX»
(ITocranoBnenre MuHUCTEPCTBA TPy/la U COLMALHOTO pa3Butus Poccuiickoit deneparuu ot
3 deBpanst 1997 r. Ne 6);

B) IJIAHOBO-OTUETHYIO TOKYMEHTALUIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTALUIO.

23. Topsiiok KOMIUIEKTOBAHHUS LITATa MIKOJIHHON OMONIMOTEKH perJaMeHTUPYETCS YCTaBOM
IIKOJIBI.



24. B nemsx obecrieueHus: TudGepeHIMpOBaHHON pabOThl MIKOJIBHOW OMOTMOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTH: 3aBEAYIOIINK ONOIMOTEeKOM, OMOIMoTeKaph.

25. TpynoBble OTHOUICHHS PAOOTHHUKOB IIKOJBHOW OWONHMOTEKHM M CPEAHEH IIKOJBI MPU
[ToconmbctBe Poccuiickoit denepanun B Pecnyonmuke Ilonbima perynmmpyroTcs TpPYAOBBIM
JIOTOBOPOM, YCIJIOBHSI KOTOPOTO HE JOJKHBI IIPOTHBOPEYUTH 3aKOHOIATENLCTBY Poccuiickon
®denepanuu 0 TpyJe.

VI. IIpaBa u 00si3aHHOCTH OMOJIMOTEKH

26. PabOTHUKY MIKOJBHOU OMOIMOTEKH UMEIOT MPABO:

a) CcaMOCTOSTEIBbHO  BBIOMpaTh  (GOPMBI, CpEICTBA W METOABl  OMOJIMOTEYHO-
UH(POPMALIMOHHOTO OOCITY)KHBaHUS 00pa30BATENBHOTO W BOCIUTATEIBHOTO IMPOIECCOB B
COOTBETCTBUU C LEISIMU W 3a/ladaMH, YKa3aHHbIMA B YyCTaB€ IIKOJbl U TOJOXKEHUU O
MIKOJILHOH OMOIMOTEKE;

0) MPOBOANTH B YCTAHOBJICHHOM MOpsAKE (aKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYXKKHU
6ubmmoTeyHo-onbmorpadhuyeckux 3HaHUK ¥ UHPOPMAITMOHHOH KYJIBTYPHI,

B) PEKOMEH0BATh HCTOYHUKN KOMIUIEKTOBAHUS WH(OPMAIIMOHHBIX PECYPCOB;

') U3BIMATh U PEAJTM30BHIBATH JIOKYMEHTHI U3 (DOHIOB B COOTBETCTBHUHM C MHCTPYKIHEH IO
yueTy OubInoTeuHoro GoHa;

J1) ONpENeNsiTh B COOTBETCTBHUM C NpPaBUJIAMU TOJB30BAHUS IIKOJIBHOM OMOIMOTEKOH,
YTBEPKACHHBIMU JTUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHUIO C POJIUTEIHCKUM KOMUTETOM WM
MOMEYUTEICKUM COBETOM BHUJABI M pa3Mepbl KOMIIGHCAIlMHM ymiepOa, HAHECEHHOTO
MOJIb30BaTEISIMU OUOJINOTEKY;

€) UMETh €XKETOJHBIN OTIYCK B COOTBETCTBHUH C JIOKAIbHBIMA HOPMATUBHBIMHU aKTaMU;

) OBITH MIPEICTABICHHBIMU K PA3IMUYHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJaTesnbcTBOM Poccuiickoit @enepaunu B padote
OMOIMOTEYHBIX ACCOIMALIUN HITH COI030B.

27. PaboTHUKN OMOIMOTEK 00S3aHBbI:

a) obecrneyuTh IMOJIb30BATENSIM BO3MOXKHOCTh paboThl ¢ MH(OPMAIMOHHBIMH peCcypcamu
OMOJINOTEKH;

6) MHPOPMHUPOBATH MOJIb30BaTENIEH O BUIaX MPEIOCTaBISIEMbIX OUOINOTEKOH yCIyT;

B) 00€CIeunTh HAYyYHYIO0 OPraHU3alnio (OH/IOB U KaTaJlOTOB;

r) ¢popmMupoBaTh (POHABI B COOTBETCTBUU C YTBEP)KIACHHBIMU (ellepalbHbIMU HEPEUHIMU
y4eOHBIX M3JIaHHi, 00pa30BaTENLHBIMU MPOTPAMMaMH IIIKOJIBI, HHTEPECAMH, IMOTPEOHOCTIMHU
U 3aIpOCaMU BCEX MEPEUUCIICHHBIX BbIIIE KaTerOpUH MOJIb30BaTENeH;

)  COBEpIIEHCTBOBAaTh  HMH(POPMAIMOHHO-OMOMMOTrpaduueckoe U OUOIMOTEUHOE
o0cITy’)KMBaHHE IOJIb30BaTeNeH;

e) oOecreynBaTh COXPAaHHOCTb  HCIOJB30BaHUS  HOcuTened uHPOpMaluU, HUX
CHCTEMaTH3allMIo, Pa3MEIICHNE U XpaHEHUE;

’K) o0ecreunBaTh PeXUM pabOThI MIKOJIBLHON OMOIMOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPS/IKE MEPE]] TUPEKTOPOM ILIKOJIBL;

1) MOBBIIIATH KBAJTU(UKALIUIO.

VII. IIpaBa u 0013aHHOCTH N0JIb30BaTe el OUOJINOTEKH

28. ITonp3oBaTenu OMOIUOTEKN UMEIOT IIPABO:

a) ToJIy4aTh MOJIHYI0 HH(POPMAIMIO O cocTaBe OmOmmoreuHoro (oHmaa, HHOOPMAITMOHHBIX
pecypcax U NpeaoCTaBIsieMbIX OMOIMOTEKON yCIyrax;

0) 1MoJIb30BaThCs CIIPABOYHO-OMOIMOTrpapUecKUM armnapaTroM OUOIHOTEKH;

B) MOJIy4aTh KOHCYJIbTAlMOHHYIO IOMOIIIb B TOUCKE M BHIOOPE UCTOUHUKOB MH(OpMAInH;

I') IOJy4yaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OOHEMEHTE W B YMTAJIBHOM 3ajie MeyaTHbIe
U3JJaHUA U IpYTHe UICTOYHUKH UH(POPMALIUY;

1) IPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;



€) mojy4yaTrh TeMaTHdeckue, (akrorpaduyeckue, yTOUHSIOIME W OubIMOrpaduueckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

) y4aCTBOBaTh B MEPOIPHUSATHUSX, IIPOBOAUMBIX OUOINOTEKOI];

3) oOpataThes A pa3penieHus] KOHPIUKTHON CUTyalluH K TUPEKTOPY HIKOJIBI.

29. Ilonp30BaTeNy MIKOJILHOW OMOINOTEKH 00s3aHBI:

a) coOMr0IaTh IIpaBuIa MOJb30BaHUS IIIKOJIBHOW OMOJIMOTEKOM;

0) GepeXHO OTHOCUTHCS K IPOM3BEICHUSM TeuaTh (HE BBIPBIBATh, HE 3arn0aTh CTPaHMII, HE
JieNlaTh B KHUTaX MOJYEPKUBAHMSI, TOMETKH), UHBIM JOKYMEHTaM Ha Pa3jM4HbIX HOCUTEISX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) MOJJEPKUBATh MOPSAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYyIE OHOIMOTEKH,
pacIoNoKeHMs KApTOYEK B KaTajaorax U KapToTeKax;

I) TOJb30BaThCS LEHHBIMA M CIPABOYHBIMH JOKYMEHTAaMH TOJIbKO B IOMELICHUH
OMOINOTEKH;

1) yOeIuThCSl TpU MOJyYEHUU JOKYMEHTOB B OTCYTCTBHUH J1€(EKTOB, a MpU OOHAPYKEHHUH
npouHpopMUpOBaTh 00 3TOM paboTHHMKa OHOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApY)KCHHBIC
nedeKThl B CIaBaEMBIX JOKYMEHTaX HECET MOCIIETHUH M0Ib30BATENb;

€) paCIUCHIBATHCSI B YHMTATENBCKOM (OpMyJsipe 3a KaKABIH IONy4EeHHBIH JTOKYMEHT
(uckuirouenue: odyyaroniuecs 1—4 xinaccos);

K) BO3BpAIaTh JOKYMEHTHI B IKOJBHYIO OMOJIMOTEKY B YCTaHOBIICHHBIE CPOKH;

3) 3aMEHATHb JOKYMEHTHI IIKOJbHOW OMOMMOTEKH B Cllydae UX YTpaThl WIH MOPYU UM
PaBHOLICHHBIMU;

1) TOJHOCTBIO PACCYMTATHCS CO IIKOJIHHOW OMOIMOTEKOW MO MCTEYEHUH CPOKa O0ydeHUS
WX pa0bOTHI B IIKOJIE.

30. ITopsitok 1MOIB30BaHUS MIKOJBHON OMOINOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00yJatomuXCsl IPOU3BOAUTCS 110 CITUCOYHOMY COCTaBY
KJlacca, MEeNarormyeckuX M MHBIX pPAOOTHUKOB INKOJBI - B WHAWBUAYAJIBHOM IOPSJIKE,
ponuTenel (MHBIX 3aKOHHBIX NPEACTaBUTENEH ) 00yUarouXcsi — 10 NaclopTy;

0) mepeperucTpalus Noiab30BaTeNeH MKOJIbHOW OMOIMOTEKH MTPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, [OATBEPKJAIOIIMM MpaBO IOJb30BaHUS OUOIMOTEKOM, SBIsETCS
YUTaTeNbCKUN GopMyILsip;

T') YUTaTeNbCKUN (hopMyItsip GUKCUPYET AaTy BbIIA4YM M0JIb30BATENI0 JOKYMEHTOB U3 (oHIa
O6UOIHOTEKH.

31. Iopsinok moiap30BaHust aDOHEMEHTOM:

a) MOJIb30BATEIN UMEIOT IPABO MOJYYUTh Ha JOM U3 MHOIOTOMHBIX M3/1aHUI He Ooee AByX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCHUMaJbHbIE CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

— y4eOHUKHU, yyeOHbIe TocoOus — yuyeOHbIN TOJ;

— HaAYYHO-TIOMYJIsSIpHasi, MO3HaBaTelbHas, XyJOXKECTBEHHas JuTeparypa — He Oonee 1
MecsIa;

— NEepUOINYECKUEe U3AaHNUs, U3/1aHUs IOBBILIEHHOTO cripoca — 7 JHEeH;

B) TIIOJIB30BATEId MOTYT TPOJJIMTH CPOK TOJBh30BAHUS JOKYMEHTAMH, €CIIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENIEH.

32. ITops 10K MMONIB30BaHNS YUTATBHBIM 3aJI0M:

a) IOKYMEHTbI, IpeHa3HAYeHHbIE /I pa0OThl B YUTAIBHOM 3ajie, Ha IOM HE BBIIAIOTCS;

0) DHIMKIIONEINH, CHPAaBOYHUKH, PpEAKHE, IEHHbIE W HWMEIOIIHEecs B EIWHCTBEHHOM
HK3EMIUIAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO JJIs1 pabOTHI B YUTAJILHOM 3aJI€;

33. Iopsok paboTHI C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYacCTHHUKOB OOpPa30BaTEIBHOIO Mpollecca MPOM3BOIUTCS B
MIPUCYTCTBUH COTPYIHUKA OMOIUOTEKH.

B) paboTa ¢ KOMITBIOTEPOM MPOU3BOAMUTCS COTTIACHO YTBEPKIEHHBIM CAHUTAPHO-

TUTUEHUYECKUM TPEeOOBAHUSIM.



