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MOJIOXKEHUE

06 06paboTKe NepcoHasIbHbIX AaHHbIX
paboTHMKoB MAQY «bapabuHckas COLL»

1. O6wwme nonoxeHms

1.1. Hactoswee TllonoxeHne 06 006pabOTKe MNEPCOHaNIbHbIX [aHHbIX PabOTHUKOB
(panee - Monoxexve) MAOY «bapabuHckas COLL» pa3paboTaHO B COOTBETCTBUW C TPYyAOBbIM
Kogekcom Poccuiickoin ®depepaumn, KoHcTuTyumeld Poccuiickoii ®efepauunn, EpaxpaHCKMm
Kogekcom Poccuiickoit ®efepaunn, ®PepepasibHbii 3aKkoH 0T 27.07.2006 N 149-®3 (pes. ot
13.07.2015) "O6 nHpopMaLmn, NHPOPMALMOHHbLIX TEXHONOIMAX U O 3awmTe nHpopmaumum™ (c
n3m. 1 gon., Bctyn. B cuny ¢ 10.01.2016), PepepanbHbIM 3aKOHOM OT 27.07.2006 N 152-®3
(peg. ot 21.07.2014) «O nepcoHaNbHbIX [faHHbIX», [lpaBunaMu BHYTPEHHEro TPYAOBOro
pacropsagka MAOY «bapabuHckas COLL» (ganee - YupexzgeHue).

1.2. Lenb pa3paboTku MonoxeHns - onpegeneHvie nopagka 06paboTku nepcoHanbHbIX
[aHHbIX paboTHMKOB; obecreyeHne 3awMTbl nNpas M cBo6o4 pPabOTHUKOB Npu 06paboTke UX
MepPCOHa/IbHbIX [aHHbIX, a TakKXKe YCTaHOBNEeHWEe OTBETCTBEHHOCTW [O/MKHOCTHbIX /UL,
MMEILMX [OCTYN K MEePCOHaNbHbIM AaHHbIM PabOTHUKOB YUpexaeHus, 3a HeBbINOMHeHVe
Tpe60BaHWIA HOPM, Peryanpyowmnx 06paboTKy 1 3aWmnTy NepcoHaibHbIX AaHHbIX.

1.3. MNopsAaoK BBOAA B AECTBME U U3MEHEHUS MON0XKEHNS.

1.3.1. Hactodauwee T[lonoxeHne BCTYNaeT B CWAY C MOMEHTa €ro YTBepXAeHus
ANPEKTOPOM YUpexaeHus 1 aeiicTByeT 6eCCPOUHO, O 3aMeHbl ero HOBbIM 1010XKeHMEM.

1.3.2. Bce n3meHeHus B [M0N0XKeHNe BHOCATCA NPUKA30oM.

14. Bce pabOTHUKM YUpexAeHUs [LO/DKHbl OblTb 03HAKOM/EHbI C HACTOALLMM
MonoxkeHnem nof NoANUChH.

1.5. PeXvM KOH(MAEHUMANLHOCTM MEPCOHANIbHBIX JaHHbIX CHUMAeTCA B Ciydaax ux
06e3/1MYMBaHNA 1 MO UCTEYEHUMN 75 NEeT CPoKa UX XpPaHeHUs, UKW NPOANEBAETCA HA OCHOBaHUU

3aK/o4yeHnA SKCHepTHOVI KOMMUCCUin o6pa308aTeanoi/'| opraHusauun, ecnn NHOE HeE onpeneneHo
3aKOHOM.

2. OCHOBHbIe MOHATUA U COCTaB NEPCOHANbHbIX AaHHbIX pa6OTHI/IKOB

2.1. [ns yeneii HacTosAwero MNMonoXeHns NCNONb3yTCA CNeaytoLLne OCHOBHbIE
MOHATUA:

- NepcoHa/lbHble faHHble paboTHMKA - Nt06as MHGopMaLMs, OTHOCALLAACA K OMpeaeneHHOMY
WM onpeaensieMoMy Ha OCHOBaHMM TaKOW MH(opMaLMmn paboTHMKY, B TOM YMC/e ero haMunus,
MMs,  OTYeCTBO, [rOf4, MeCAL, JaTa W MeCTO POXAEHWs, afpec, CemMeiiHoe, COLMaIbHOe,
MMYLLECTBEHHOE MOMIOXKEHWe, 00pa3oBaHMe, Mpogeccus, [JOX0Abl, ApyrasvHgpopmauus,
Heobxoaumas paboTofaTesnto B CBA3M C TPYLOBbIMU OTHOLLEHUAMU;

- 00paboTKa NepcoHaNbHbIX AaHHbIX - C6Op, CUCTeMaTM3auWs, HaKOMIeHue, XpaHeHue,
yTOYHeHe (06HOBMEHME, W3MEHEHWE), WCMOMb30BaHWe, PacnpocTpaHeHWe (B TOM u4ucne
nepefava), 06e3nnumnBaHne, 610KMPOBaHMe, YHUUTOXEHNE NEPCOHANbHBIX AaHHbIX PAGOTHNKOB



YupexpaeHus;
- KOH()MAEHUMaNbHOCTb MEPCOHaNbHbIX [aHHbIX - 06s3aTeNlbHOe Ana  cobnogeHus
Ha3HaYeHHOro OTBETCTBEHHOr0 /fMua, MOAyYMBLIEr0 AOCTYN K MEpPCOHaslbHbIM  [JaHHbIM

paboTHMKOB, TpeboBaHWe He AONycKaTb WX pacnpocTpaHeHus 6e3 cornacus paboTHMKa Wn
MNHOT0 32aKOHHOI0 OCHOBAHWS;

- pacnpocTpaHeHMe MepCcOHaNbHbIX AaHHbIX - AENACTBMS, HanpaBfeHHble Ha nepegady
MepCOHaNbHbIX AaHHbIX PabOTHWKOB OMpefeneHHOMY Kpyry vy (nepegaya MepcoHanbHbIX
AaHHbIX) UM Ha O03HAKOMJIEHWE C MEPCOHaIbHbIMU AaHHbLIMU HEOrPaHUYEHHOrO Kpyra iy, B
TOM uucne 06HapOAOBaHME MNePCOHaNbHbIX [aHHbIX PabOTHWKOB B CPEACTBaX MacCOBOA
MH(opMaumKn,  pasMmelleHMe B MH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHBIX — CETAX WK
npegocTaBneHne 4OCTyNa K NepCOHaIbHbIM AaHHbIM PaG0THUKOB KaKMM-11M60 MHbIM CNOCO6OM;

- MCMNO/Mb30BaHME MePCOHaNbHbIX AaHHbIX - AeAcTBUA (onepauumn) ¢ NepcoHasbHbIMU LaHHbLIMU,
coBepLlaeMble [LO/HKHOCTHbIM IMLOM 00pa30BaTeNbHON OpraHM3aumMm B LENsx MpUHATUS
PELUEHNIA WU COBepLUEHUS WHbIX AEWACTBUA, NOPOXAAIOLWMX HPULMYECKUE MOCNEeLCTBUA B
OTHOLLEHMMN PabOTHNKOB IM60 MHLIM 06pPa3oM 3aTparmBaroLMx UX npaea U cBO6OALI UM NpaBa
1 cBOBGOAbI APYrUX NNL;

- 6/10KMpOBaHMe NepcoHasbHbIX JaHHbIX - BPEMEHHOe MnpekpalleHue cbopa, cucTemarumsauuu,
HaKOMMEeHWs, WUCNO/b30BaHUSA, PacrnpoCTpaHeHUs MepCOHa/IbHbIX [aHHbIX PabOTHWUKOB, B TOM
ymcne UX nepegauu;

- YHUUYTOXEHWE MNepPCOHaNIbHbIX [AaHHbIX - AEWCTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb  COZEPXXaHWe  MEepPCOHaNIbHbIX  [aHHbIX B WH(OPMALWOHHOW  cUCTeMe
NepcoHa/IbHbIX AaHHbIX PabOTHUKOB WUW B pe3y/ibTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble
HOCUTENWN NePCOHaNbHbIX JaHHbIX Pab0THUKOB;

- 06e3nunBaHMe MepPCOHaNbHbIX AaHHbIX - AeACTBUA, B pe3yfibTaTe KOTOPbIX HEBO3MOXHO
onpefennTb NPUHAAJIEXHOCTb NEPCOHANIbHbIX AaHHbIX KOHKPETHOMY PabOTHUKY;

- 006LWenoCTyNHblE NepCoHasbHble AaHHbIe - NepCcoHaslbHble AaHHble, fOCTYMN HeOrpaHUYeHHOro
Kpyra fiuy, K KOTOpbIM NpefoCcTaB/ieH C cornacus paboTHUKA UK Ha KOTOpble B COOTBETCTBUM C
(hesepanbHbIMK 3aKOHamu He pacnpocTpaHseTcs TpeboBaHwue cob6noaeHns
KOH(MAEHUMaNbHOCTMW.

- MH(opmaums - ceefeHuns (CoobLeHns, JaHHbIE) He3aBUCMMO OT (POPMbI UX NPeACTaBIEHUS.

- BOKYMEHTMpPOBaHHas MHMopMauns - 3aPUKCUPOBaHHas Ha MaTepuasibHOM HOcUTene MnyTem
[LOKYMEHTUPOBAHUA  MHGMOPMaLMa C  peKBM3UTaMK, MNO3BOMIAKOLWUMN  ONPELeNNTb  TakKyto
MH(OPMaLMIO U ee MaTepUuanbHbIl HOCUTENb.

2.2. B cocTtaB nepcoHasbHbIX AaHHbIX PaboTHWKOB 06pa3oBaTe/IbHOV OpraHu3auum
BXOAAT [OKYMEHTbI, COepxalime WHOpMaLM O MacnopTHbIX [aHHbIX, 06pa3oBaHUu,
OTHOLUEHUN K BOWHCKOW 0653aHHOCTW, CEMEMHOM MONOXEHUWN, MeCTe XWUTeNbCTBa, COCTOAHUU
30,0POBbA, a TAKXe 0 NpefblAYyLMX MecTax Ux paboTbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAKOLWMIA npouecc OPOPMIEHUS TPYLOBbIX
OTHOLLEHWI pabOTHMKA B YUpeXeHun Npu ero npmueme, nepeBoje v YBOMbHEHUN.
2.3.1./Hopmayms, npeacrasnsemMas paboOTHMKOM MpU NOCTYMN/JeHUM Ha paboTy B
obpas3oBaTe/ibHyt0 OpraHu3auuio, LO/HKHA UMETb AOKYMEeHTaNbHYHO opmy. [py 3aKioyeHum
TPYAOBOrO AOroBopa B COOTBETCTBMM CO CT. 65 TpymoBoro Kogekca Poccuiickoin depepaymm
NnLo, nocTynarollee Ha paboTy, NpeabsBASET paboTodaTento:
- MacnopT WAN UHOW JOKYMEHT, YAOCTOBEPSAIOLNIA MMYHOCTD;
- TPYLOBYHO KHWXKY, 32 WCK/IHOYEHMEeM Cny4vaeB, Korga TPYLOBOW [OroBOp 3aKno4aeTtcs
BrepBble UM paboTHMK NOCTYNaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, MO0 TPYLOBas
KHVXKa Yy pabOTHMKa OTCYTCTBYET B CBA3U C ee YTpaToil Wiy No ApyruM npuynHam;
- CTpaxoBOe CBMAETENbCTBO rOCYAapCTBEHHOIO MEHCUOHHOMO CTPaxoBaHWs;
- [OKYMEHTbl BOMHCKOrO y4eTa - A/ BOEHHOOO6A3aHHbIX W NL, MNOAMeXalnX BOWHCKOMY
yuery;
- [OKYMeHT 06 06pa3oBaHMKM, O KBaIM(PUKALUN WAM HAIUYUMKU CheunasibHbIX 3HaHWA - npu
NOCTYNEeHNN Ha paboTy, TPebyHoLLYI0 CreunanbHbIX 3HaHWI NN cneLnanbHON NOArOTOBKY;



- CBWUAETeNbCTBO 0 npucBoeHnn VIHH (npv ero Hanuumm y paboTHUKa).

2.3.2Mpun othopmneHnn paboTHnka B MAQY «bapabuHckas COLL» paboTHMKOM OTAena
KafpoB 3amnonHaeTca yHudmympoBaHHas gopma T-2 «JInuHas KapToyka paboTHUKa», B KOTOPOiA
OTpaXatoTcs CreaytoLmne aHKeTHble U Buorpaguyeckune faHHble paboTHUKA:
- 06pa3oBaHue, npoeccus, CTax paboTbl, COCTOAHME B 6pake, MacrnopTHbIE AaHHbIe);
- CBefleHNs 0 BOMHCKOM YYeTe;
- [aHHble 0 NpMemMe Ha paboTy;
B ganbHelleM B IMYHYIO KapTOUKY
BHOCATCS:
- CBefleHusa 0 nepeBofax Ha Apyryto paborty;
- CcBefleHMs 06 aTTecTayuu;
- CBefleHMs 0 NOBbILLIEHNN KBaIM(UKALNN;
- CBefeHunsa 0 Npod)eCCMOHaNbHON NepenosroToBKE;
- CBefleHMAa 0 Harpagax (NooLpeHunsx), NOYETHbIX 3BaHUAX;
- CBefieHus 06 OTnycKax;
- CBefleHNs 0 COoLMabHbIX rapaHTuaXx;
- CBefeHNA 0 MeCTe XXMTe/bCTBa U KOHTaKTHbIX TeneqoHax.

2.3.3.B cekpeTapuarte CO3[alOTCA U XpaHATCA CrefytoliuMe rpynrnbl [OKYMEHTOB,
cofepxallune faHHble 0 paboTHUKAX B eAJMHUYHOM W1 CBOAHOM BUIE:

2.3.3.1L. [OKyMeHTbl,  cofepXaliMe nepcoHalbHble  JaHHble  pPabOTHUKOB
(KomMnneKcbl LOKYMEHTOB, CONPOBOXAatoLLMe NpoLecc ohOpMIEHUS TPYLOBbLIX OTHOLLEHWI MpK
npueme Ha paboTy, MepeBofe, YBOJIbHEHUW; KOMM/EKC MaTepuanoB M0 aHKETUPOBaHMIO,
TECTMPOBaHMIO; NPOBELEHUI0 CO6ecefloBaHWn C KaHAMAATOM Ha [O/MKHOCTb; MOAMHHUKA W
KONUW NPUKasoB Mo NNYHOMY COCTaBY; NNYHbIE [ena U TPYAOBble KHWXKM paboTHUKOB; fena,
cofepxalline OCHOBaHMS K MpUKasy No /IMYHOMY COCTaBy; fena, COAepkalliuve marepuassbl
aTTecTaumMm pabOTHUKOB; CNYXebHbIX paccnefoBaHWiA; CrpPaBOYHO-UH(OPMALNOHHbLIA 6aHK
[aHHbIX N0 nepcoHany (KapToOTeKW, >XypHaibl); MNOAJMHHUKA U KOMWUW  OTYETHbIX,
aHaNUTUYECKMX W CNpPaBOYHbIX MaTepuanos, MepefaBaeMblX PYKOBOACTBY OpraHusauum,
PYKOBOAUTENAM  CTPYKTYPHbIX — MOAPa3feNieHnid;  KOMWWM  OTYETOB,  HanpasfiieMbIX B
rocyflapCTBeHHble OpraHbl CTaTUCTWKW, HaNOroBble WHCNEKLUWN, BbILIECTOALME OpraHbl
YNPaBieHNs 1 ApYyrue yupexmaeHus).

2.3.3.2. JOoKyMeHTaumsa no opraHusaumym paboTbl CTPYKTYPHbIX NOoApasfeneHuit
(nonoXkeHMs 0 CTPYKTYPHbIX MOAPa3feNeHnax, LO/MKHOCTHble WHCTPYKUMM pPabOTHUKOB,
npurKasbl, pacnopsxeHus, ykasaHua pykosoactea MAOY «bapabuHckass COLL»); AOKYMEHTHI
Mo NNaHNPOBaHWIO, YUeTy, aHann3y 1 OTYETHOCTU B YacTK paboTbl C NEPCOHASIOM.

3. Cb6op, 0bpaboTKa ¥ 3awmTa nepcoHasbHbIX AaHHbIX

3.1. MopsagoK nonyyveHUA NePCOHasNbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHMKA CneayeT Nonyyatb Y Hero camoro. Ecim
nepcoHabHble [aHHble PabOTHMKA BO3MOXHO MOMY4YUTb TOMBKO Y TPEeTbel CTOPOHbI, TO
paboTHUK [O/MKEH OblTb YyBeAOMSIEH 06 3TOM 3apaHee M OT Hero AO/MKHO ObiTb MOMYy4YeHO
NnMCbMeHHOe cornacue. [LO/MKHOCTHOe MU0 paboTogaTtens AO/HKHO COO6WMTbL PaboTHUKY O
Lensx, npegnonaraeMbiX MCTOYHMKAX M CNOCO6ax MONyYeHUs NepCOHabHbIX AaHHbIX, a
TaKXKe 0 XapakTepe MoAnexawmx noayyeHo NepcoHanbHbIX aHHbIX U NMOCNeACTBUAX OTKasa
paboTHMKa faTb NMUCbMEHHOE COornacue Ha Ux nosyyeHue.

3.1.2.PaboToaartenb He UMeeT npasa nosny4vaTb 1 06pabaTbiBaTb NEPCOHA/IbHbIE JaHHbIE
pabOTHMKa O ero pacoBOi, HaUWOHa/IbHOW MPUHAANIEXHOCTU, MNOMAUTUYECKUX B3rnagax,
PENUTUO3HBIX UAN (DUNOCOCKMX YOEXKAEHWAX, COCTOSHUM 340POBbA, WHTUMHOW >XM3HW. B
Cnyyasx, HeNoCpPeACTBEHHO CBS3aHHbIX C BOMPOCaMM TPYAOBbLIX OTHOLLEHWIA, B COOTBETCTBUM CO
CT. 24 KoHcTuTyumnn Poccuitickolt depepauumn pabotogatesib Bnpase nosyyarb U 06pabaTbiBaTh
AaHHbIE 0 YaCTHOM XM3HW PabOTHUKA TONIbKO C ero MMCbMEHHOI0 COoracus.



O6paboTKa yKasaHHbIX MepcoHasIbHbIX AaHHbIX Pab0THMKOB paboTogaTesieM BO3MOXHA TObKO
C UX cornacua nmbo 6e3 Ux cornacus B CnefyroLmnx cryyasx:
- MepCcoHasibHble faHHble ABNAKTCA 00Lef0CTYNMHbIMU;

- MepcoHas/ibHble [aHHble OTHOCATCA K COCTOSHMIKO 3[0POBbsi paboTHMKa M MX 06paboTKa
Heo6XxoAMMa ANs 3alNTbl €r0 XXMU3HW, 340P0BbSA UM UHbIX XXU3HEHHO BaXKHbIX MHTEPECOB /MG0
XK3HW, 3[00POBbS UM NHBIX XXU3HEHHO BaXKHbIX MHTEPECOB APYTUX MWL, 1 NONYYEHWE COrnacus
paboTHMKA HEBO3MOXXHO;

- N0 TpeboBaHUIO MOHOMOYHbIX FOCYAAPCTBEHHbIX OPraHOB B CryvasX, MpeayCMOTPEHHbIX
(hefepanbHbIM  3aKOHOM. Pab6oTogatens BnpaBe o06pabaTbiBaTb MNEPCOHasbHbIE  AaHHbIE
PaboTHUKOB TO/MBKO C MX MUCbMEHHOMO COr/lacusl.

3.1.3.MNMuncbmeHHOe cornacve paboTHMKa Ha 06paboTKy CBOMX MEPCOHANbHBIX AaHHbIX
AO/MKHO BK/KOYaTb B CEOS:
- (hammnuto, UM, OTYECTBO, afpec CyObeKTa MepCOHa/IbHbIX [aHHbIX, HOMEP OCHOBHOIO
[NOKYMEHTa, YA0CTOBEPSIOLLEro ero /IMYHOCTb, CBEAEHMS O JaTe Bblfayn yKasaHHOro AOKYMeHTa
V1 BblaBLUEM ero OpraHe;
- HaumeHoBaHWe (thamMunnKo, MMSA, OTYECTBO) M ajpec orneparopa, MNOMy4alowero cornacue
Cy6beKTa NepCcoHabHbIX AaHHbIX;
- Le/b 06paboTKM NepCcoHasbHbIX LaHHbIX;
- MepeyeHb MepCoOHaNbHbIX [aHHbIX, Ha 006pabOTKy KOTOpbIX [aeTca cornacve CyobekTa
NepCoHa/bHbIX AaHHbBIX;
- nepeyeHb LeACTBUI C NePCOHaNIbHLIMU AaHHLIMK, Ha COBEPLUEHME KOTOPbIX 4aeTcs coriacue,
o6LLee onuncaHme NCNoJb3yeMbIX ONepaTopom CnocoboB 06paboTKM MepCoOHasIbHbIX AaHHbIX;
- CpOK, B TeYEHME KOTOPOro LenCcTBYeT corfiacue, a Takxxe nopsLoK ero oT3biBa.

3.1.5.dopma 3aaBM1eHUs 0 cornacum paboTHMKA Ha 06paboTKy MepcoHasbHbIX AaHHbIX
CM. B NpuioXeHun 1K HacTosAwemy MonoxeHuto. Pabotogatenb Bnpaee o6pabaTbiBaTb
MepcoHasibHble faHHble PAGOTHNKOB TO/IbKO C UX MUCbMEHHOIO COr/acus.

3.1.6. Cornacue paboTHMKA He TpebyeTcs B CeayoLWmx cnyyanx:

1) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBNSETCA HA OCHOBaHUM TpyAoBOro kogekca PP
WA WHOTO (PefepasnbHOro 3akOHa, YCTaHaB/IMBAIOLWEro ee Uefb, YCMOBUA MNOMy4YeHUs
MepCoHasIbHbIX [aHHbIX W KPYyr CYObeKTOB, MepCcOHasbHble [aHHble KOTOPbIX Mnog/exar
06paboTKe, a TaKXXe OnpeAenatoLwero nosHoOMoumns paborogaTens;

2)06paboTKa MepPCcOHaNbHbIX [aHHbIX OCYLLECTB/AETCA B LeNsX WCNOMHEHUA TPy[0BOro
[0roBopa;

3) 06paboTKa nNepcoHaNbHbIX [AaHHbIX OCYLECTBAAETCH [N1S CTAaTUCTUYECKUX WAN  WHbIX
Hay4HbIX Liefieil Npu ycnosuny 0643atelbHOro 06e31nMYnBaHns NepcoHabHbIX AaHHbIX;

4) 06paboTKa MEepCOHaNbHbIX AaHHbIX HE0OX0AMMAa ANA 3alMTbl XXU3HW, 3[0POBbS UMM MHbIX
)KM3HEHHO BaXKHbIX MHTEPECOB PabOTHUKA, €C/IN MOyYeHMe ero COrnacus HeBO3IMOXHO.

3.2. Mopsgok 06paGoTKM, Nepefayn n XpaHeHUst NepcoHabHbIX faHHbIX.

3.2.1.PaboTHUK YupexaeHus npefocTaBnseT 4e/IoNpoM3BOAUTENO  06pa3oBaTe/IbHOM
opraHm3auun LOCTOBEPHbIE CBefeHNA 0 cebe. [lenonpoms3BouTeNlb MPOBEPSET LOCTOBEPHOCTb
CBEJEHWA, CBepss AaHHble, MNPefoCTaB/eHHble PabOTHWUKOM, C WMeKLWMMUca y paboTHUKa
LOKYMEHTamu.

3.2.2.B cooTBeTcTBUM €O CT. 86, rn. 14 TK PP B uenax obecneyeHus npas 1 cBo604
yenoBeka U rpaxpgaHuHa aupekTop YupexieHus (Pabotogatens) W ero npeactaBuTeNnn npu
06paboTKe MepcoHanbHbIX [aHHbIX pPaboTHMKA [O/MKHbI cobnofaTh Cnegyrowme obuive
TpeboBaHus:

3.2.2.1. O6paboTka NepPCoHabHbIX JaHHbIX MOXXeT OCYLLEeCTBNATLCA
NCK/TIOUNTENBbHO B Lensax obecnevyeHns cobMOLEHUA 3aKOHOB M MHbIX HOPMATUBHbIX MPaBOBbIX
aKTOB, COfENCTBUSA pabOTHMKaM B TPYAOYCTPOCTBE, 06YYeHWU U MPOABVKEHUM NO CnyxXbe,
obecneyeHns fMYHON 6e30MacHOCTU pPabOTHUKOB, KOHTPONAA KO/IMYECTBa M KayecTBa
BbINOIHAEMON paboTbl M 06ecrneveHns COXPaHHOCTN UMYLLECTBA.

3.2.2.2. Mpn  onpegeneHnn obbema U cofepxaHusi,  obpabarTbiBaeMbIX



MepcoHanbHbIX faHHbIX PaboToaaTtenb JOMKEH PYKOBOACTBOBATLCA KOHCTUTYLMER PoccuiicKoii

depepaummn, TpyaoBbIM KogekcoMm Poccuiickoii  degepaumyv M UHbIMKU - (heaepanbHbIMIA
3aKOHaMW.

3.2.2.3. Mpy  NPUHATUM  peLleHWi, 3aTparvBaltOWMX WHTEpPecbl PaboTHMKa,
PaboTogatesls He MMeeT npaBa OCHOBbLIBATLCA Ha MEPCOHA/bHbLIX [aHHbIX PaboTHUKA,
MOMYYEHHbIX WCK/UYUTENIBHO B pe3y/bTaTe WX aBTOMaTU3MPOBaHHOW 06paboTKM WK
3NIEKTPOHHOIO MOyYeHUs.

3.2.2.4. 3alwnTa MepcoHasbHbIX [AaHHbIX pPaboTHMKA OT HernpaBOMEPHOro MX
MCMoNb30BaHMA UK yTpaTbl obecneymBaeTca PaboTofaTenem 3a CYET ero CPeAcTB B MOPALKE,
YCTaHOB/IEHHOM (hbefiepasibHbIM 3aKOHOM.

3.2.25. PaboOTHMKM M UX NpPefcTaBUTENM [O/MKHbI OblTb 03HAKOM/IEHbI MOf
Pacnm1cKy € HaCTOALLUM NOJMOXEHNEM, YCTaHaBNINBAKLWNMU NOPALOK 06paboTKN NepCoHaIbHbIX
AaHHbIX PabOTHMKOB, a TaKXXe 06 UX NpaBax 1 06513aHHOCTAX B 3TOM 061acTU.

3.2.2.6. Bo Bcex cnyvasx 0Tka3 pabOTHMKa OT CBOMX MNpaB Ha COXpaHeHue U
3alMTy TaliHbl HeleMCTBUTENEH.

4. Tlepefava N XpaHeHWe NepPCcoOHaNbHbIX AaHHbIX

4.1. Tlpn nepefaye MepcoHaNbHbIX [aHHbIX paboTHMKa Pabotopartesnb [0MKeH
cobnogatb cnepyroLine TpeboBaHus.

4.1.1. He coobwarb nepcoHaNbHble [aHHble paboTHWKa TpeTbeld CTOpoHe 6e3
MUCbMEHHOr0 cornacusa paboTHUKA, 3a UCKNHOYEHVEM C/y4yaeB, KOrja 310 He0O6X0AUMO B Lensx
npesynpexaeHns yrposbl X13HN 1 3[40P0BbI0 PabOTHUKA, a TakXKe B Cnyyasx, YCTAHOB/EHHbIX
(heilepaibHbIM 3aKOHOM.

4.1.2. He coobLaTb NepcoHasibHble faHHble paboTHMKA B KOMMEPYECKUX Lensx 6es ero
NMUCbMEHHOro cornacua. O6paboTka NepCoHaNbHbIX AaHHbIX PAOOTHUKOB B LeNIAX NPOLABUXEHUSA
TOBapoB, paboT, YCNyr Ha pbIHKE MyTeM OCYLLECTBNEHUSA NPAMbIX KOHTAKTOB C NOTEHLUMabHbIM
noTpebuTeneM C MOMOLLbLIO CPEACTB CBA3W [OMYCKaeTCsA TOMbKO C ero MpefBapuTesisHOro
cornacus.

4.1.3. TpefynpeanTb UL, NONYUYUBLUMNX NePCOHa/bHbIE AaHHble pab0THMKA, O TOM, YTO
3TV [aHHble MOryT OblTb WCMOMb30BaHbl /Wb B LENAX, A9 KOTOPbIX OHW COO6LEHbI, K
TpeboBaTb OT 3TUX /NIML, MOATBEPXKAEHMA TOro, 4TO 3TO MpaBuio cobnwgeHo. Jlvua,
nonyyMBLUME MNEepPCOHaNbHble AaHHble paboTHWMKA, 00fA3aHbl COONIOAATL PEXMM CEKPETHOCTM
(KoHuaeHYymansHocTK). [laHHoe To/10XKeHMe He pacnpocTpaHsaeTcs Ha 06MeH nepcoHasIbHbIMU
AaHHbIMY PabOTHUKOB B NOPAAKe, YCTAHOBNEHHOM (hefiepasibHbIMU 3aKOHAMM.

4.1.4. OcywecTBnaTb nepefady nepcoHasbHbIX [aHHbIX Pab0THMKOB B npefenax
YupexeHus B COOTBETCTBUN C HAaCTOALWMUM [1010XKEHNEM.

4.1.5. Pa3pellatb AOCTYN K MEPCOHaNIbHbIM JaHHbIM PabOTHUKOB TO/LKO CreumanbHoO
YNO/THOMOYEHHbIM ILaM, NPU 3TOM YKa3aHHble nnua AO/XKHbI UMeTb MpPaso Nosy4vaTb TOMbKO
Te MepcoHaNbHble AaHHble paboTHMKA, KOTOpble HEOOXOAWMbI ANS BbIMNOMHEHUS KOHKPETHOM
hyHKLMN,

4.1.6. He 3anpawmBaTb WH(OPMALMIO O COCTOSAHUWU 340pOBbS paboTHMKA, 3a
NCKNIOYEHNEM TEX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINOSHEHUS
paboTHUKOM TPYA0BOI (PYHKLUN.

4.1.7. TepefaBaTb NepcoHa/bHble AaHHble paboTHMKA NpeAcTaBuTeNsM paboOTHUKOB B
nopsfKe, YCTaHOBNeHHOM TpyaoBbIM KoZekcOoM Poccuiickoit ®efepauun, U OrpaHNYMBaTh 3Ty
NH(OPMALMIO TOIbKO TEMU MEPCOHA/IbHLIMU [aHHbIMWU PaboTHMKA, KOTOpPble HEO6XOAUMbI A/1f
BbINO/HEHNA YKa3aHHbIMW NPeACcTaBUTENAMUN UX PYHKLMN.

4.2. XpaHeHue 1 UCNo/b30BaHNe NepcoHaNbHbIX AaHHbIX Pa6OTHUKOB.

4.2.1. TlepcoHanbHble [aHHble paboOTHMKOB 06pabaTbiBalOTCA WM XpaHATCA B
cekpeTtapuare.

4.2.2. TlepcoHanbHble fAaHHble pPabOTHUKOB MOrYT ObITb MOMYYeHbl, MNPOXOAUTH
JanbHelilyto 06paboTKy ¥ nepefaBaTbCA Ha XpaHeHWe, Kak Ha 6YMaXKHbIX HOCUTeNsx, Tak 1 B



3/IEKTPOHHOM BU[e— JI0Ka/IbHOW KOMMbIOTEPHOW CETU UM KOMMbIOTEPHOW nporpamme «1C:
3apnnarta v Kagpbl».

4.3. Mpu NoNMyyYeHUN NepcoHanbHbIX AaHHbIX He OT PaboTHMKa (3a WCK/HOYEHUEM
CNy4yaeB, €CNM NepcoHanbHble AaHHble OblIM MPeAocTaBneHbl paboToAaTeNt0 Ha OCHOBaHWU
(hegepanbHOro 3akOHa WM €CNM MepcoHasbHble  [jaHHble  SBASKOTCA  06LLEAOCTYNHLIMU)
paboTofaTeNb A0 Hayana 06pabOTKM TaKMX MEPCOHa/IbHBIX [aHHbIX 00s3aH NpPefoCcTaBUTb
PabOTHUKY CNeAyoLLYH0 NHPOPMALIMIO:

- HaMeHoBaHMe (thaMununs, UMsA, 0TYECTBO) U afpec ornepaTopa Uau ero NpeacTaBUTeNs;

- LlesIb 06paboTKM NepcoHanbHbIX AaHHbIX U e NPaBoBOe OCHOBAHNE;

- NpefnonaraemMble Mosib30BaTeNM NePCOHaNbHbIX AaHHbIX;

- YCTaHOB/EHHbIe HacToALWMM PefepasibHbIM 32aKOHOM Mpasa CyObeKTa NepCoHabHbIX LaHHbIX.

5. [ocTyn K nepcoHasbHbIM JaHHbIM

5.1. MpaBo focTyna K nepcoHanbHbIM AaHHbIM PabOTHNUKOB UMELOT:
- ANPeKTop YupexaeHus
- 4eNonpoun3BoaunTeNb;
- COTPYAHUKN ByxranTtepuu;
- 3aBX03 YupexpgeHus (UHgopmMaums 0 (hakTMYeCKOM MecTe MPOXMBAHUA U KOHTaKTHble
TeneoHbl paboTHUKOB);
- COTPYAHMKM ceKkpeTapuarta (MH(opmaumns 0 (PakTUYECKOM MeCTe MPOXMBAHUS N KOHTaKTHbIe
Tene(oHbl pabOTHUKOBY);
- 3aMecTUTEeNn AnpekTopa no YBP n BP;
- npenogasarenb-opraHnsarop OBXX (cBefeHWs 0 BOMHCKOM Yyu4eTe).

5.2. PabOTHMK MMeeT Npaso:

5.2.1. Mony4yaTb JOCTYN K CBOMM MNEPCOHa/IbHbIM AaHHbLIM W 03HaKOMJIEHWE C HUMM,
BKNOYad MpaBO Ha 06e3B03Me34HOE MONyyYeHUe Konui N60M  3anucu, CofepiKallei
nepcoHasibHble JaHHble paboTHUKA.

5.2.2. Tpeb6osaTb 0T PaboTogatenst YTOYHEHWUS, WCK/OYEHUA WU  WCNPaB/EHNS
HEMONHbIX, HEBEPHbIX, YCTapeBLUUX, HELOCTOBEPHbIX, HE3aKOHHO MO/lyYeHHbIX WU He
ABNAOLWMX HeobXoAMMbIMUK ana PaboTodatenst NepcoHaNbHbIX AaHHbIX.

5.2.3. Monyuyatb oT PaboTogatens
- CBefeHMs 0 Nnuax, KoTopble UMeKT AOCTYN K MePCOHaNbHbIM AaHHbIM UM KOTOPbIM MOXET
ObITb NPeAOCTaB/IEH TAKOI AOCTYM;

- epeyeHb 06pabaTbiBaeMbIX NMepCOHa/IbHbIX AaHHbIX U UCTOUYHUK UX MOSTYYEHUS;

- CPOKM 06pabOoTKM MepPCOHasbHbIX AaHHbIX, B TOM YMC/e CPOKM UX XPaHeHus;

- CBefleHMsA O TOM, Kakue HpUANYECKne MOCNeACTBMA AN CyObeKTa NepcoHaNbHbIX [AaHHbIX
MOXET MoB/ieYb 3a co60li 06paboTKa ero NepCcoHabHbIX JaHHbIX.

5.2.3. TpeboBaTb u3BelleHNs PaboTogaTesieM BCeX /N, KOTOPbIM paHee Obln
COO06LLEeHbl HEBEPHbIE U/ HEMOJIHble NMepCoHasibHble AaHHble, 0060 BCEX NPOM3BEAEHHbIX B HUX
NCK/TOYEHUAX, NCNPaBNEHNAX U LOMONHEHUSX.

O6xanoBaTb B YMO/SIHOMOYEHHbIA OpraH Mo 3awuTe npaB CyObEKTOB MEPCOHa/IbHbLIX AaHHbIX
WM B cyaebHOM MOpsigke HenpaBOMEpPHble [AeWCTBUA unu 6e3geincTeus PaboTogaTens npu
06paboTke 1 3aLnTe ero NepcoHanbHbIX AaHHbIX.

5.3. Konuposatb ¥ fenatb BbIMUCKM MEPCOHANIbHBIX AaHHbIX paboTHMKa paspeLlaeTcs
UCK/TIOUUTENBHO B CMY>KEOHbIX LIeNSAX C MMCbMEHHOIO pa3peLleHmns HayalbHUKa OTAeNa KaLpos.

5.4. TMepepgaya WH(OpPMaLNN TPETbEN CTOPOHE BO3MOXHA TONbKO MNPU MUCbMEHHOM
corfacum paboTHMKOB.



6. OTBETCTBEHHOCTb 3a HapYyLLUEHWe HOPM, PerympyoLmMx 06paboTKy 1 3aLuTy
nepcoHasbHbIX AaHHbIX

6.1. PabOTHMKM YUpexieHWUs, BWHOBHbIE B HapYLUEHWM HOPM, PErynmpyroLmnx
nonyyeHne, 06paboTKy M 3alMTy NEPCOHAbHbLIX AaHHbIX PabOTHUKA, HECYT AUCLMNINHAPHYIO
aAMWUHNCTPATUBHYIO, TPaXKAaHCKO-NPaBOBYO /N YrONOBHYI OTBETCTBEHHOCTb B COOTBETCTBUM
C (hegepaibHbIMU 3aKOHaMM.

6.2. [upekTop YupexieHWa 3a HapylleHWe HOpPM, Perynnpyrowmx nonyyeHue,
06paboTKy M 3alWuMTy MepcoHasbHbIX [aHHbIX paboTHUKA, HeceT afMUHUCTPATUBHYIO
OTBETCTBEHHOCTb COrnacHo cT. 5.27 n 5.39 Kogekca 06 agMUHUCTPATUBHbIX NPaBoHapyLUeHUAX
Poccuiickoli  ®efepauun, a TakKke BO3MewaeT paboTHWUKY  yuwepb, NPUUYUHEHHbIN

HenpaBOMEPHbIM  UCMOMb30BaHWEM  WMHGOPMaLMKN, COAEPXKAlLLeil nepcoHasbHble  AaHHbIE
paboTHUKa.

COIrnACOBAHO

Mpeaceaatenb NPOYCOO3HOIO KOMMUTETA
UUI\/bj/ 1N.B. LWaHTapvHa

«30» asrycta 2019 .



MpunoxeHune 1

Ounpektopy MAOQOY «BbapabuHckas COLL»

(BoMKHOCTL paboTHUKA)

(Pamununsa N.0. paboTHMKA)

SAABNEHNE
Ha 06paboTKY NePCOHA/bHbIX AaHHbIX

A,

(chammunns, ums, 0TYECTBO)

[iato cornacve MyHUUUNanibHOMY aBTOHOMHOMY 006LLle06pa3oBaTe/ibHOMY YUpexaeHuto
«bapabuHckas cpefHas obLleobpasoBaTe/ibHas LKoNa»

Ha aBTOMAaTM3MPOBaHHYIO, a TakXke 6e3 UCNoNb30BaHWA CPeAcTB aBTOMaTu3auum 06paboTKy
MOWX MEPCOHaNbHbIX AaHHbIX, @ UMEHHO - COBepLUeHNe AeNCTBUMN, NPeLyCMOTPeHHbIX N. 3 4. 1
cT. 3 ®egepasbHOro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O nepcoHanbHbIX [AaHHbLIX»,
COAepXalmnxcs B HaCTOALEM 3asaBfIeHUKU, B Lensx obecnevyeHUs co6NOAeHNUA TPYLOBOro
3aKOHOAAaTeNIbCTBA U MHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COAEWCTBUA B TPYAOYCTPOWCTBE,
06yYeHUN W MPOABMKEHUS MO CcNyxbe, ob6ecrneyeHUs NNYHOM 6Ge30nacHOCTM PaboTHUKOB,
KOHTPO/IA KO/IMYeCTBa M KauyecTBa BbINONHAEMON paboTbl U 06EeCcnevyeHns COXPaHHOCTU
MMYLLECTBa, & UMEHHO:

1.0.1.0.
2.[laTta poxpgeHus ~

(4ncno, mecau, rog)
3. JOKYMEeHT, y40CTOBEPSAOLMIA IMYHOCTb

(HaMmeHoBaHWe, HOMep 1 cepus
LOKYMEHTa,

Kem 1 Korfa BblfaH)
4. Afpec peructpaumm no Mecty XuTenbCcTea

(nouToBbIN agpec)
5. Appec (hakT14ecKoro npoXmBaHus

(mo4TOBbIN agpec haKTUYECKOro NPOXMBaHMS

KOHTaKTHbIV TeneoH)



6. VHH

7.HOoMep cTpaxoBOro cBuAeTe/IbCTBa NEHCUOHHOT0—
cTpaxoBaHua O6 O0TBETCTBEHHOCTM 3a JOCTOBEPHOCTb
npeAcTaBNeHHbIX CBEAEHWNIA NpefynpeXxaeH(a).

(Pammnna N.0. paboTHMKa) (nognuce) (para)



